
 
CITY OF CORNER BROOK 

 
Dear Sir\Madam: 

 
I have been directed by His Worship the Mayor to summon you to a Regular Meeting of the Corner 

Brook City Council, to be held on Monday, September 16, 2019at7:00 PM. Council Chambers, 

City Hall. 
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MINUTES OF A REGULAR MEETING OF 

THE COUNCIL OF THE CITY OF CORNER BROOK 

COUNCIL CHAMBERS, CITY HALL 

MONDAY, 26 AUGUST, 2019 AT 12:00 PM 

PRESENT:   

Mayor J. Parsons R. Cumby, City Manager 

D. Charters, Director Community Engineering 
Development and Planning 

T. Flynn, Director of Protective Services 

D. Burden, Director of Public Works, Water and Waste 

Water Services 

M. Redmond, City Clerk 

B. Tibbo, Seargent-At-Arms 

             

Deputy 
Mayor 

B. Griffin 

Councillors: 

  

  

  

  

 

J. Carey 

L. Chaisson 

V. Granter 

B. Staeben 

  

 

Absent with regrets:  Councillor T. Buckle and Director of Finance and Administration 

 

CALL MEETING TO ORDER 

The meeting was called to order at 12:00 p.m. 

 

19-143 2019 Come Home Year Committee 

Representatives from the 2019 Come Home Year Committee were 

recognized for the success of the Come Home Year Celebrations.  

 

19-144 Approval of Agenda 

On motion by Councillor V. Granter, seconded by Deputy Mayor B. Griffin, it 

is RESOLVED to approve the agenda for the Regular Council meeting, 

August 26, 2019, as circulated. MOTION CARRIED. 

  
19-145 Conflict of Interst 

It was agreed to address this item for each individual agenda item.   

  
19-146 Approval of Minutes 

On motion by Deputy Mayor B. Griffin, seconded by Councillor V. Granter, it 

is RESOLVED to approve the Minutes of the Regular Council Meeting of July 
15, 2019, as presented. MOTION CARRIED. 

  
19-147 Confirmation of Minutes 

  

On motion by Councillor B. Staeben, seconded by Councillor J Carey, it is 
RESOLVED to ratify Minute CC19-031 - Articles of Agreement with Employment 
and Social Development Canada Project No. 1588358 for $10,211 for the 
purchase of recreational wheelchairs. MOTION CARRIED.  
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Regular Meeting 

26 August 2019 

 

On motion by Councillor B. Staeben, seconded by Deputy Mayor B. Griffin, it is 
RESOLVED to ratify Minute CC19-035 - Execution of the Funding Agreement 
with Trans Canada Trail to conduct a Multi-Purpose Trail Study.  MOTION 
CARRIED. 

  

On motion by Councillor B. Staeben, seconded by Councillor J. Carey, it is 
RESOLVED to ratify Minute CC19-036 - Execution of the Funding Agreement 
with Employment and Social Development Canada for the purchase of two all-
terrain wheelchairs and one beach wheelchair. MOTION CARRIED. 

  

On motion by Councillor B. Staeben, seconded by Deputy Mayor B. Griffin, it is 
RESOLVED to ratify Minute CC19-050 – Approval of Agenda for the Council in 
Committee meeting, August 1, 2019, as presented.  MOTION CARRIED. 

  

On motion by Councillor B. Staeben, seconded by Councillor J. Carey it is 
RESOLVED to ratify Minute CC19-053 – Execute the Municipal Affairs and 
Environment Infrastructure Agreement for the Jubilee Field Clubhouse (17-CCR-
20-00009) for a total project cost of $1,830,695 (HST Included).  MOTION 
CARRIED. 

  

On motion by Deputy Mayor B. Staeben, seconded by Councillor V. Granter,, it 
is RESOLVED to ratify Minute CC19-054 – Contract Administration Services 
Prime Consultant Agreement (PCA) with LAT49 Architecture Inc. for the Jubilee 
Clubhouse project at a price of $85,272.50 (HST Included).  MOTION CARRIED. 

  

On motion by Councillor B. Staeben seconded by Councillor L. Chaisson it is 
RESOLVED to ratify Minute CC19-055 – Tender from West Coast Excavating & 
Equipment Co. Ltd. For the tender price of $263,177.50 (HST Included) for 
Traffic Signal Improvements at Main Street and West Street.  MOTION 
CARRIED. 

  

On motion by Councillor B. Staeben seconded by Councillor T. Buckle, it is 
RESOLVED that Councillor J. Carey did not have a Conflict of Interest to declare 
on agenda Item No. 4. Gibbons Avenue Retaining Wall 2019-35. MOTION 
CARRIED. 

 

On motion by Councillor B. Staeben, seconded by Councillor L. Chaisson, it is 
RESOLVED to ratify Minute CC19-056 - to award the tender to Cangro Services 
for the tender price of $51,100.25 for the Gibbons Avenue Retaining Wall 
Replacement project.  MOTION CARRIED. 

 

On motion by Councillor B. Staeben seconded by Deputy Mayor B. Griffin, it is 
RESOLVED to ratify Minute CC19-058 – Approval of Agenda for the Council in 
Committee meeting, August 5, 2019, as presented.  MOTION CARRIED. 
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Regular Meeting 

26 August 2019 

 

On motion by Councillor B. Staeben, seconded by Deputy Mayor B. Griffin, it is 
RESOLVED to ratify Minute CC19-060 – Municipal Affairs and Environment 
Infrastructure Agreement for the Confederation/West Valley Roundabout Project 
(17-RNC-20-00003) for the total project cost of $865,000 (HST Included).   
MOTION CARRIED. 

 

19-148 Business Arising From Minutes 

Councillor Chaisson inquired on the rationale for funding the Confederation 
Drive/Westvalley Road roundabout project over other capital projects.  

Mayor Parsons advised that there were a number of major traffic deficiencies 

identified at this intersection based upon an assessment conducted by 

Harbourside Engineering.  Based upon the traffic assessment review this 

project was ranked as priority number fourteen (14) by Council and staff and 
the list was submitted to the province and the federal government. Both 

levels of government than conducted their own assessment and 

subsequently ranked the roundabout project as meeting all the funding 

criteria and hence awarded funding for the project. 

 

19-149 Proclamation - Northeast Shrine Association's Day 

Councillor L. Chaisson advised that she signed a proclamation declaring 

August 15, 2019 as Northeast Shrine Association's Day.   

 

19-150 Tender - Supply of (3) Three 1/2 Ton Trucks 

On motion by Deputy Mayor B. Griffin seconded by Councillor B. Staeben, it 

is RESOLVED that Comer Brook City Council award the contract to Terra 

Nova GMC Buick for the amount of $126,867.26 (HST Included) for the 
supply of three (3) NEW Y2 Ton 4x4 Trucks.  MOTION CARRIED. 

 

19-151 Georgetown Road Water Lateral Replacement 2019-42 

Councillor J. Carey disclosed that one of the bidders contributed to his 

election campaign. 

 

On motion by Councillor L. Chaisson, seconded by Councillor by 

Deputy Mayor B. Griffin it is RESOLVED that Councillor Carey is not 

in a Conflict of Interest.    MOTION CARRIED. 

 
 

On motion by Councillor V. Granter, seconded by Councillor L. Chaisson, it 

is RESOLVED that the Council of the City of Corner Brook award the tender 

to West Coast Excavating and Equipment Co. Ltd. for the tender price of 

$342,373.40 (HST Included) for the Georgetown Road Water Lateral 

Replacement Contract 2019-42. (Councillor J. Carey voted against the 
motion).  MOTION CARRIED.  
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Regular Meeting 

26 August 2019 

 

19-152 Gale/Cochrane St. - Substandard Water Line Replacement 2019-41 

On motion by Councillor J. Carey, seconded by Councillor B. Staeben, it is 
RESOLVED to award the tender for the Gale/Cochrane Street Substandard 

Water Line Replacement Contract 2019-41 to Marine Contractors Inc. for the 

tender price of $498,209.90 (HST Included).  MOTION CARRIED. 

  
19-153 Major Bertram Butler Trail Development 2019-39 

On motion by Deputy Mayor B. Griffin, seconded by Councillor J. Cary, it is 

RESOLVED to award the tender for the Major Bertram Butler Trail 

Development Contract 2019-39.  to  Cangro Services Limited for the Tender 

price of $142,869.68 (HST Included).  MOTION CARRIED 

  
19-154 Jubilee Field Baseball Building 2019-43 

Councillor V. Granter disclosed that his employer will be providing material 

to the preferred bidder.   

 

On motion by Councillor J. Carey, seconded by Councillor L. 

Chaisson it is RESOLVED that Councillor Carey is in a Conflict of 
Interest.  (Mayor Parsons and Councillors Carey and Staeben voted 

against the motion) Councillor Granter was permitted to vote on 

this agenda item. 

 

On motion by Councillor B. Staeben, seconded by Councillor J. Carey, it is 
RESOLVED to award the tender for the Jubilee Field Baseball Building 

Contract 2019-43.to Brook Construction Ltd. for the tender price of 

$1,799,855.00 (HST Included  MOTION CARRIED. 

  
19-155 Margaret Bowater Park Cleaning Contract 

Councillor L. Chaisson declared that she is a member of the Humber 

Valley Employment Corporation and abstained from voting and 

discussion on this agenda item. 

  
On motion by Councillor V. Granter, seconded by Councillor B. Staeben, it is 

RESOLVED to approve the maintenance services of the Humber Valley 

Community Employment Corporation at the Margaret Bowater Park building 

and grounds for the amount of $9826.50 HST Inc.  MOTION CARRIED. 

  
19-156 Civic Centre Snow Clearing Contract 

On motion by Councillor B. Staeben, seconded by Councillor J. Carey, it is 

RESOLVED to award the contract for Civic Center snow clearing contract to 

Ron Flynn Transportation Ltd. in the amount of $52,322.70 (HST Included).  

MOTION CARRIED. 

  
19-157 Combined Sewer Separation Phase 3 - Amendment 14 

On motion by Councillor L. Chaisson, seconded by Councillor V. Granter, it is 

RESOLVED to approve execution of the PCA Amendment No. 14 for the 
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Regular Meeting 

26 August 2019 

 

Combined Sewer Separation Phase 3 2017-22 for Newfoundland Design Civil 

Limited in the amount of $83,327.10 (HST Included).  MOTION CARRIED. 

 

19-158 Municipal Plan Amendment MP19-02 & Development Regulation 

Amendment DR19-02 - Amendment to Allow Solid Waste Uses in 
the Rural Designation and Land Use Zone 

On motion by Deputy Mayor B. Griffin, seconded by Councillor J. Carey, it is 

RESOLVED that the Council of the City of Corner Brook approve proposed 

text amendment MP19-O2 to the City of Corner Brook's Integrated Municipal 
Sustainability Plan 2012;and 

  

BE IT FURTHER RESOLVED that the Council of the City of Corner Brook 

approve proposed text amendment DR19-O2to the City of Corner Brook's 

2012 Development Regulations; and 

  

BE IT FURTHER RESOLVED that the Council of the City of Corner Brook 

authorize staff to submit the proposed amendments to the provincial 

government for ministerial approval and registration; and  

  

BE IT FURTHER RESOLVED that the Council of the City of Corner Brook 
Authorize staff to give statutory notice of registration of the amendments 

following ministerial approval and registration under (3).  MOTION 

CARRIED. 

 

19-159 Metered Parking Regulation- Amendment 

Councillor L. Chaisson gave notice that the following motion be considered 

at the next Public Council meeting: 

 

Pursuant to the powers vested in it under Sections 197, 188, 203, 438, & 

439 of the City of Corner Brook Act, R.S.N.L. 1990, c. C-15, as amended, 
Section 189 of the Highway Traffic Act, R.S.N.L. 1990, c. H-3, as amended, 

(a) delegation(s) of power by the Minister of Transportation and Works dated 

February 8, 2010, and all other powers it enabling, the Council of the City of 

Corner Brook hereby adopts and enacts the Metered Parking Regulations 

2019 and thereby repeals the current Parking Meter Regulations that were 
enacted April 21st, 2008.  
  

  
19-160 Taxi Regulations - Amendment 

On motion by Councillor J. Carey, seconded by Councillor B. Staeben, it is 

RESOLVED that the Council of the City of Corner Brook hereby amends the 

Taxi Regulations, 2018, by increasing the fares to be paid by users of taxis 

as per revised Schedule D of the Corner Brook Taxi Regulations, 2018, and 

to be effective September 1st, 2019.    MOTION CARRIED. 

 

2.3

Approval of Minutes, August 26, 2019 Page 7 of 133



Regular Meeting 

26 August 2019 

 

19-161 Interest Relief Request - Catholic School Foundation 

On motion by Councillor B. Staeben, seconded by Councillor L. Chaisson, it 
is RESOLVED to deny the request of the Catholic School Foundation of 

Corner Brook for interest relief at 112 Humber Road.  MOTION CARRIED. 

  
19-162 Funding for Centre for Research and Innovation 

On motion by Councillor J. Carey, seconded by Councillor B. Staeben, it is 
RESOLVED to approve the funding request from Grenfell Campus, Memorial 

University, for the amount of $10,000 per year for five years for the Centre 

for Research and Innovation starting in 2019; and 

  

IT IS FURTHER RESOLVED to waive all taxes on the property with the 

exception of any commercial businesses that operate out of the facility.  

MOTION CARRIED. 

 

19-163 Lease Agreement - Leggo's Avenue 

On motion by Deputy Mayor B. Griffin, seconded by Councillor L. Chaisson, 

it is RESOLVED to approve execution of the Lease Agreement between the 
City of Corner Brook and the property owner at 10 Leggos Avenue for city 

land adjacent to 10 Leggo's Avenue.  MOTION CARRIED. 

  
19-164 Lease Agreement - Lundrigan Drive  

On motion by Councillor V. Granter, seconded by Deputy Mayor B. Griffin, it 
is RESOLVED to approve execution of the Lease Agreement between the 

City of Corner Brook and Western Sno-Riders Inc. for city land on Lundrigan 

Drive.  MOTION CARRIED. 

  
19-165 Lease Agreement - Forever Young Fitness Centre 

On motion by Councillor J. Carey, seconded by Deputy Mayor B. Griffin, it is 

RESOLVED to approve execution of the Lease Agreement with Forever 

Young Fitness Centre for 675 square feet of additional space. MOTION 

CARRIED. 

  

ADJOURNMENT 

The meeting adjourned at 1:15 p.m. 

City Clerk Mayor 
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%A5? City of Corner Brook

CORNWROOK Request for Decision (RFD)

Subject Matter: Ratification of Decisions

Report Information

Department: City Clerk's Office Attachments: N/A

Prepared By: Marina Redmond Council Meeting Date: Sept. 16, 2019

Issue: To ratify decisions made in a privileged meeting in accordance with the City of

Corner Brook Act.

Proposed Resolution:

September 9, 2019 — Council in Committee Meeting

It is RESOLVED to ratify minute CC19—O62 — Approval of Agenda

On motion by Councillor B. Staeben, seconded by Deputy Mayor B. Griffin, it is
RESOLVED to waive the twenty—four hour notice and approve the agenda for
the Council in Committee meeting, September 9, 2019 to consider the
following:
1. Woodman’s Avenue Culvert Upgrade
2. Griffin Drive to Riverside Drive Trail Resurfacing 2019-40 Contract.
MOTION CARRIED.

It is RESOLVED to ratify minute CC19—064 — Woodman’s Avenue Culvert Upgrade

On motion by Councillor J. Carey, seconded by Councillor L. Chaisson, it is

RESOLVED to ratify Minute CC19—064 — Woodman’s Avenue Culvert Upgrade,

to authorize staff to submit a request to the Department of Municipal Affairs

and Environment to increase funding for the Woodman’s Avenue Culvert

Upgrade Project by approximately $280,000 under the 2017-2020 Multi Year

Capital Works Funding. MOTION CARRIED.

It is RESOLVED to ratify minute CC19—065 ~ Tender — Griffin Drive to Riverside Drive Trail

Resurfacing 2019-40

On motion by Deputy Mayor B. Griffin, seconded by Councillor L. Chaisson, it

is RESOLVED to ratify Minute CC19—065 — to cancel the Tender for the Griffin

Drive to Riverside Drive Trail Resurfacing Contract 2019-40. MOTION

CARRIED.

Page 1 of 2
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CORNRBRROOK

City of Corner Brook
Request for Decision (RFD)

Governance Implications: In accordance with section 41 (3) of the City of Corner Brook
Act, “Where a decision is made by the councillors at a privileged meeting, the decision, in
order to be valid, shall be rati?ed at a public meeting of the council. ”

ii
a

Director:

Prepared by: Marina Redmond -~

City Manager: Rodney Cumby

Date:

Additional Comments by City Manager:

RevisedJune 14, 2019

Page 2 of 2
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PKD FOUNDATION OF CANADA
FOR RESEARCH IN
POLYCYSTIC KIDNEY DISEASE

NATIONAL POLYCYSTIC KIDNEY DISEASE AWARENESS DAY

September 4, 2019

WHEREAS, Polycystic kidney disease (PKD) causes abnormal cysts to develop and grow in

the kidneys and the enlargement of cysts causes kidney function to decline. Itequally affects

men, women and children — regardless of geography or ethnic origin; and

WHEREAS, the PKD Foundation of Canada is the only national charitable organization

dedicated to fighting PKD, a progressive, life-threatening genetic disease, through programs

of research, advocacy, education, support and awareness in order to discover vital treatments

and a cure for PKD and improve the lives of all it affects; and

WHEREAS, in September, walks willtake place in several locations to honour friends, family

and supporters impacted by PKD to help raise funds for research and improve the quality of

life for those afflicted with PKD, including many (Town/City) residents; and

THEREFORE, I, Jim Parsons, Mayor of the City of Corner Brook, do hereby proclaim

September 4, 2019 National Polycystic Kidney Disease Awareness Day in Corner Brook.

DATED at Corner Brook, Newfoundland, this '2%iayof September, 2019.

Jim Pa ons, Mayor

4.1

National Polycystic Kidney Disease Awareness, September 4, 2019 Page 11 of 133



Page 12 of 133



A Proclamation

PROSTATE CANCERAWARENESS MONTH

September 10, 2019

WHEREAS,prostate cancer is the most common cancer among Canadian men; and

WHEREAS, 1 in 7 Canadian men will be diagnosed with the disease; and

WHEREAS, an estimated average of 11 Canadian men die from prostate cancer every day; and

WHEREAS, the survival rate for prostate cancer is nearly 100 per cent when detected early, but
3 of4 men will die when found late; and

WHEREAS, black men and those with a family history of the disease are at a greater risk; and

WHEREAS, since 1994, the death rate has been cut in half; and

WHEREAS, awareness and conversations about prostate cancer can lead to screening and early
detection that saves lives, and

WHEREAS, the City of Corner Brook supports everyone committed to raising awareness about
prostate cancer;

THEREFORE, I, Jim Parsons, Mayor of the City of Corner Brook,do hereby proclaim September

2019 as PROSTATE CANCERAWARENESS MONTH in Corner Brook.

fl
rner Brook, Newfoundland, this day of September, 2019.

JimKParons, Mayor

4.2

Prostate Cancer Awareness Month, September 2019 Page 13 of 133



Page 14 of 133



 
PRIDE WEEK 2019 

 

Official declaration by the City of Corner Brook that September 16th-22nd,   

2019 shall be designated as Corner Brook Pride Week 2019.  

 

Motion presented before the Municipal Council of the City of Corner Brook 

by Western Pride NL on September 16th, 2019. 

 

WHEREAS the Canadian Charter of Rights and Freedoms recognizes that no discrimination on 

the basis of sexual orientation shall be made;  

WHEREAS Newfoundland and Labrador is a society open to everyone, including the Gay, 

Lesbian, Bisexual, and Transgender Communities;  

WHEREAS homophobia remains present in society despite efforts to the contrary;  

WHEREAS there is a widespread general agreement opposing discrimination and more 

specifically homophobia and anti-LGBTQ + violence;  

WHEREAS Corner Brook recognizes September 16th-22nd,  2019 as Corner Brook Pride Week;  

WHEREAS there is reason to endorse the efforts of the LGBTQIA+ community of Western 

Newfoundland and Western Pride NL in holding this week;  

 

The decision has been made to declare the week of September 16th-22nd, 2019, “CORNER 

BROOK PRIDE WEEK”.  

 

 

____________________________                                            ____________________________ 

Jim Parsons, Mayor                                                                    Date  

City of Corner Brook  

 

 

____________________________    

Executive Committee, Western Pride NL  
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City of Corner Brook Community Awards 
 

The City of Corner Brook is pleased to announce our partnership with 
the Corner Brook Board of Trade Small Business Awards Committee in 
sponsoring four Community Awards. 
 
Citizen of the Year and Youth Citizen of the Year Awards  
The cornerstone of the Citizen of the Year and Youth Citizen of the Year awards is volunteerism and 
leadership that is reflected in citizen’s quality of life in Corner Brook and surroundings area. 
 
These awards will be presented to an adult and youth citizen in recognition of his/her outstanding 
contributions directly to the community during 2018 and has consistently demonstrated excellence in 
community leadership, has made, or is making significant contributions to the welfare of the community 
through betterment and whose efforts have contributed to positive and sustainable growth and stability 
for the area. 

 
Gerry Basha Youth Citizen of the Year Award 
Nominations must contain the following information: 

 Demonstrated leadership commitment 

 Demonstrated community service commitment 

 Under the age of 21 years 

 Residency (must be resident of Corner Brook) and personal background 

 Impact upon the community 

 
Joe Mullins Citizen of the Year Award 
Nominations must contain the following information: 

 Length of service to the community, outside the parameters of employment 

 Residency (must be resident of Corner Brook) and personal background 

 Legacy created and/or the impact created upon the community 

 Enhancement of and impact upon the community 

 
Narrative and supportive materials should stress how the individual’s volunteer efforts benefited the 
quality of life within the community, and describes how the nominee displayed exemplary: 

 Commitment and Support 

 Skills 

 Leadership 

 Outreach to other citizens 

 Desire to make positive impact in the community 
Include specific projects or committees on which the volunteer was involved, such as an advisory 

board, recreation project, or event planning activities, etc. 
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Non-Profit Organization of the Year Award 
  
This award recognizes outstanding achievement in 2018 by a nonprofit organization in the community. A 
nonprofit organization is an organization engaged in activities of public or private interest that are not 
motivated by making a profit (charities, foundations, advocacy groups, etc.). Criteria for nominations are 
as follows: 

 Meets the standards generally accepted to be qualified as a nonprofit organization. 

 Describe nominees programs, activities, and/or initiatives that positively impact the citizens 
of Corner Brook quality of life. 

 Describe organizations background, partnerships and/or community involvement. 
 

Nomination Information 
 

Deadline for Nomination:  Monday, September 30, 2019 
 

Link to Nominate:  https://www.surveymonkey.com/r/XBKMTRP 
Supporting documents can also be sent to the attention of 
jparsons@cornerbrook.com or drop off information to the box office at 
the Civic Centre. 
 
 
For further information on the award contact Jessica Parsons @ 709 637-1232 or 
jparsons@cornerbrook.com 
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\ City of Corner Brook

Request for Decision (RFD)

Subject Matter: Combined Sewer Separation Phase 1 - Change Order No. 21

Community,Engineering,
Development & Planning Attachments: Change Order No. 21

Council Meeting Date: September 16,
2019

Issue: Additions to the Schedule of Quantities and Prices are as follows for the Asphalt
surface preparation for asphalt paving:

Prepared By: Jim Warford

- Asphalt Milling — 67m2
— Asphalt Sweeping - LS
- Tack Coast — 4,496m2

Background:The base cost asphalt was placed but due to the extensive reconstruction we did not

want to place the top coat until the following year, just to be sure of no settlement or other issues. The

costs in this change order cover the additional work required. For example while top coat asphalt can be

placed soon after the base has been laid, if it is left over winter a tack coat is required in preparation for

the top. Milling is required to make the transition to existing and sweeping is required to clean the

surface before paving. These costs were not covered in the original tender as the consultantintended to

pave surface immediately following the base and none ofthat work would have been required.

Recommendation: Approve the change order between (City of Corner Brook) and

Contractor (West Coast Excavating and Equipment Co. Ltd.) Combined Sewer Separation

Phase 1.

Be it resolved that the Council of the City of Corner Brook Approve the change order

between (City of Corner Brook) and Contractor (West Coast Excavating and Equipment Co.

Ltd.) Combined Sewer Separation Phase 1 in the amount of $30,577.58 (HST included).

Options:

1. That the Council of the City of Corner Brook execute the Contract Change order

for West Coast Excavating & Equipment Co. Ltd.

2. That the Council of the City of Corner Brook not execute the Contract Change

order for West Coast Excavating & Equipment Co. Ltd.

3. That the Council of the City of Corner Brook give other direction to Staff.

Legal Review: NA

Governance Implications:

Budget/Financial Implications: 17—CWWF—17-00125

Environmental Implications: NA

Page 1 of 2
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xCORNEBRROQK
City of Corner Brook

Request for Decision (RFD)

[Preparedby: Jim Warford

‘Director: Darren Charters

City Manager: Rodney Cumby

Date: August 27, 2019

Additional Comments by City Manager:

RevisedJune 14, 2019
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City of Corner Brook
Request for Decision (RFD)

Subject Matter: Combined Sewer Separation Phase 1 — Change Order No. 29

Department: Community, Engineering,
Development & Planning Attachments: Change Order No. 29

Council Meeting Date: September 16,
Prepared By: Jim Warford

2019

Issue: Engineering Cost Credit for approved additional working days.

Background:During the work, the allotted engineering time went over and the contractor

was charged for that time accordingly. Those amounts were deducted from the monthly

contractor payment for the days that the work was over. In the meantime, over this period
there were a number of change orders that were in dispute. In a change order situation the
contractor can be eligible for time credit if the extra work was determined to impact the
schedule. The outstanding change orders have now have been resolved resulting in

additional days being credited back to the contractorfor the extra time required to perform
the change order work. As the days are credited back the contractor is paid to offset what
was deducted earlier.

Recommendation: Approve the change order between (City of Corner Brook) and

Contractor (West Coast Excavating and Equipment Co. Ltd.) Combined Sewer Separation

Phase 1.

Be it resolved that the Council of the City of Corner Brook Approve the change order

between (City of Corner Brook) and Contractor (West Coast Excavating and Equipment Co.

Ltd.) Combined Sewer Separation Phase 1 in the amount of $58,784.00 (HST included).

Options:

1. That the Council of the City of Corner Brook execute the Contract Change order
for West Coast Excavating & Equipment Co. Ltd.

2. That the Council of the City of Corner Brook not execute the Contract Change

order for West Coast Excavating & Equipment Co. Ltd.
3. That the Council of the City of Corner Brook give other direction to Staff.

Legal Review: NA

Governance Implications:

Budget/Financial Implications: 17—CWWF-17-00125

Environmental Implications: NA

Page 1 of 2
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City of Corner Brook
Request for Decision (RFD)

f‘

Prepared by: Jim Warford
I:

Director: Darren Charters

City Manager: Rodney Cumby
'1.

Date: August 27, 2019

Additional Comments by City Manager:
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V City of Corner Brook

Request for Decision (RFD)

Subject Matter: Combined Sewer Separation Phase 1 — Change Order No. 31

Department:Community, Engineering,
Development & Planning Attachments: Change Order No. 31

Council Meeting Date: September 16,
Prepared By: Jim Warford

2019

Issue: Engineering Cost Credit for approved additional working days.

Background:During the work, the allotted engineering time went over and the contractor

was charged for that time accordingly. Those amounts were deducted from the monthly

contractor payment for the days that the work was over. In the meantime, over this period
there were a number of change orders that were in dispute. In a change order situation the
contractor can be eligible for time credit if the extra work was determined to impact the
schedule. The outstanding change orders have now have been resolved resulting in
additional days being credited back to the contractor for the extra time required to perform
the change order work. As the days are credited back the contractor is paid to offset what
was deducted earlier.

Recommendation: Approve the change order between (City of Corner Brook) and
Contractor (West Coast Excavating and Equipment Co. Ltd.) Combined Sewer Separation

Phase 1.

Be it resolved that the Council of the City of Corner Brook Approve the change order
between (City of Corner Brook) and Contractor (West Coast Excavating and Equipment Co.

Ltd.) Combined Sewer Separation Phase 1 in the amount of $22,044.00 (HST included).

Options:

1. That the Council of the City of Corner Brook execute the Contract Change order
for West Coast Excavating & Equipment Co. Ltd.

2. That the Council of the City of Corner Brook not execute the Contract Change

order for West Coast Excavating & Equipment Co. Ltd.
3. That the Council of the City of Corner Brook give other direction to Staff.

Legal Review: NA

Governance Implications:

Budget/Financial Implications: 17-CWWF—17-00125

Environmental Implications: NA
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City Manager: Rodney Cumby

City of Corner Brook
,

Request for Decision (RFD)

Prepared by: Jim Warford

Director: Darren Charters

Date: August 27, 2019

Additional Comments by City Manager:
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Department: Community,Engineering,
V

Development and Planning Location Mapping

\7r
City of Corner Brook

L

Request for Decision (RFD)

Subject Matter: Approval to initiate Section 14 — Public Consultation MP/DR19—03— Zone

Change - Comprehensive Residential Development Area (CRDA)to Residential Medium
Density (RMD)

Prepared By: Deon Rumbolt ICouncil Meeting Date: August 26, 2019

Issue:
The principal purpose of proposed Municipal Plan Amendment MP19—03and Development
Regulations Amendment DR19-O3 (henceforth the ”Amendments”) is to allow Council to

consider approval of a single dwelling on the subject property, which is currently, split zoned
‘Comprehensive Residential Development Area (CRDA)’and ‘Residential Medium Density

(RMD).’A single dwelling is a prohibited use in the CRDAfuture land use designation and use

class. The proposed Amendments would re—designate and re-zone the CRDAportion of the
subject property to RMD to allow the proposed development.

Background:
The owners are proposing to construct a single dwelling, as the area has recently been serviced
with municipal water. The property also has access to municipal sanitary sewer service. There

is an existing, provincially-approved and constructed access onto O'Connell Drive. The proposed
use is a single dwelling, which is a permitted use in the RMDzone.

The CRDAportion of the lot is proposed to be re-designated and re-zoned to RMD. The

proposal is supported by IMSP Policy 9.4.1, (Staging of Development — Residential) which
addresses small CRDAdesignations and zones in proximity to existing streets and services. This

Council request is for permission to initiate Public Consultation by advertising on the City

Website to inform and request public comments for consideration by Council.

Recommendation:

Staff Recommend Option 1 and the following motion be supported:

Be it RESOLVEDthat the Council of the City of Corner Brook authorize staff to carry out a public

consultation, as per section 14 of the Urban and Rural Planning Act, 2000 (henceforth ”URPA”),and seek

public input when considering a land use re-designation from CRDAto RMD,to allow for the

construction of a single dwelling at 701 O'Connell Drive.
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,..«---=-—-—\ City of Corner Brook
Request for Decision (RFD)

Options:

1. That Councilauthorize staff to carry out a public consultation, as per section 14 of the Urban

and Rural Planning Act, 2000 (henceforth ”URPA”), and seek public input when considering a

land use re-designation from CRDAto RMD, to allow for the construction of a single dwelling at

701 O'Connell Drive.

2. That Council n_o’cauthorize staff to carry out a public consultation, as per section 14 of the

Urban and Rural Planning Act, 2000 (henceforth ”URPA”),and seek public input when

considering a land use re-designation from CRDAto RMD, to allow for the construction of a

single dwelling at 701 O'Connell Drive.

3. That the Council of the City of Corner Brook give other direction to Staff.

Legislative Authority:
0 Urban and Rural Planning Act, 2000: Section: 14

Estimated Cost:

Budget Line Item:

0 Municipal Plan Amendments

Communication Strategy:

The proposed Amendments will be advertised as per section 14 of URPAto satisfy public consultation

requirements. Should Council decide to move forward with the Amendments, a Notice of Public

Consultation willbe posted on the City Website advertising of Council's intent to pursue the proposed

Amendments. The notice will request written comments from the public that may support or oppose

the Amendments for a specified period of two weeks. The same will be advertised on the City's |MSP/

Development Regulation Amendments web page, as well as posted in the lobby at City Hall.

STANDINGCOMMITTEECOMMENTS:

Implication:

Prepared by: Deon Rumbolt 0 I

Director: Darren Charters

City Manager: Rodney Cumby

Date: August 21, 2019

Additional Comments by City Manager:
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Departmental Memo

T0: Deon Rumbolt, Manager of Planning and Development

From: Randa James, MCIP, CSLA,Supervisor of Planning Services

cc:

Date: August 21, 2019
Proposed Designation &Zone change from CRDAto RMD— 701 O’Connel|

Re: Drive

The Application

An application has been received to re-designate and re-zone a portion of the property
located at 701 O'Connell Drive, across from Dawe MemorialSoccer Pitch from
Comprehensive Residential Development Area (CRDA) to Residential Medium Density
(RMD).The lands are currently vacant and the eastern portionof the property, which abuts
Hi|lard’s Road, is zoned RMD.The western portion which has frontage on O’Conne|| Road, is
zoned CRDA. The owners are proposing to construct a single dwelling (not permitted in the
CRDA zone) as the area has recently been serviced withmunicipalwater. The property also
has access to municipal sanitary sewer service consequently withaccess to both services the
property can easily be developed. There is an existing, provinciallyapproved and
constructed; access onto O'Connell Drive and the proposed use is a single dwellingwhich is
a permitted use in the RMDzone.

2012 Integrated Municipal Sustainability Plan (IMSP) & Development Regulation
Review

The objective of the 2012 IMSP CRDA policy is to designate large undeveloped areas of land
withinthe service boundary as comprehensive residential development areas so as to
encourage the highest and best use of these areas withinthe context of the overall City
fabric. The IMSP also states there are small CRDA zones along existing roads that are stated
to be the short term priorityfor CRDA development. Some ofthese areas are stated to
require a servicing plan and possible road upgrades in order to be suitable for development.
This appears to be the case for the subject CRDA zone. The IMSP provides that minor
amendments to CRDA zones may be undertaken although subject to public consultation,
public notification,Council approval, and a publichearing to meet the requirements of the
Urban and Rural Planning Act. That being stated, an amendment stillcannot result in non-
conformityof land use or zoning standards to adjacent land parcels.

The IMSP requires that all comprehensive residential development shall have direct
frontage onto an existing street or on a street being constructed under the terms of a
development permit. The RMDzoning standards of the DevelopmentRegulation require
that building lots have a minimum 15 metre frontage, 8 metre rear yard, 3 metre and 1.2
metre side yards.

Allthe RMDstandards can be met and although this may appear somewhat likea spot zoning,
it may be considered a first step towards encouraging redevelopment of the area to a more
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organized and modern neighbourhood withthe consistent applicationof standards. The subject
parcel appears to be large enough to subdivide, however it is also reasonable to conclude that
the RMDzone can be developed in an organized fashion (on-going minor amendments) with
the logical extension of servicing being supplied as needed from existing infrastructure in the
current RMDzone. This aligns with the IMSP policy that minoramendments can be made to
the CRDA zone where the amendments meet all the requirements of the Urban and Rural
Planning Act. Given that there is not a significant demand in recent years for development of
large subdivisions, it seems reasonable to conclude that the redevelopment and possible
expansion of aging subdivisions into CRDA zones is a logicaland efficient approach when
considering small CRDA proposals.

Randa James, MCIP, CSLA
Supervisor of Planning Services,
City of Corner Brook

riames@cornerbrook.com
709-637-1553

§(\‘re(,l'5\
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LAND USE DESIGNATION / DR19-03 CURRENT DESIGNATION /ZONE: PROPOSED DESIGNATION /ZONE:
ZON ING AMENDMENTS |vIp1g-o3 C°m3;::f:::::n'?‘:::':"IIa'RESIDENTIAL / RESIDENTIAL MEDIUMDENSITY

LOCATION: 701 O'Connell Drive

AFFECTED MAPS; LANDUSE ZONING MAP C-1 & C-5; GENERALIZEDFUTURE LANDUSE - MAPS A & B

HILLARDK

PROJECT: AMENDMENTNOTES:
These changes are proposed to accommodate residential

INTEGRATED MUNICIPALSUSTAINABILITY PLAN2012 — development.
PROPOSED LAND USE DESIGNATION AND LANDUSE

ZONING AMENDMENTS LEGEND
BLUEHATCH- PROPERTY BOUNDARY

Cityof Comer Brook DATE: Septembe, 2019 I THI(SOn|/I<ASF>HI(SVA/l<l\i(I§APHIcALREPRESENTATION OF THE CITYOF CORNER
BR THEAPPROXIMATE LOCATIONOF ROADS, BUILDINGSAND

CommunityEngineeringDeve|opment& OTHER ELEMENTS. THIS MAP IS NOTA LANDSURVEY AND IS NOT INTENDED
PlanningDivision NOT TO SCALE TO BE USED FOR LEGALDESCRIPTION‘ .

6.1

Municipal Plan Amendment MP19-03 & DR19-03 - Comprehensive Residential D... Page 53 of 133



Page 54 of 133



Or
City of Corner Brook 

Request for Decision (RFD)CORNM2BROOK

Subject Matter: Discretionary Use - 341 O'Connell Drive, Corner Brook, NL

Report Information

Department: Community, Engineering, 
Development & Planning

Attachments: Notice to occupant, memo & 
Map___________________________________
Council Meeting Date: Sept. 16th, 2019Prepared By: Charlotte Patterson

Issue: This is in reference to an application the City received on August 30th, 2019 
requesting permission to operate a "dental/orthopedic office" at the property located on 341 
O'Connell Drive, Corner Brook, NL.

This "Medical & Professional" use is a discretionary use in the Light Industrial zone of the 
City's development regulations. Therefore, the discretionary use required an advertisement 
and Council approval under Section 11 of the City's Development Regulations 
(Discretionary Powers of Authority).

Background: The current/last use was a used vehicle dealership which was non­
conforming to the zone. In the municipal Plan 2012; Policy 3.5.3 states that where possible, 
the non-conforming uses shall be replaced by uses that conform to the land use and policies of 
the municipal plan and development regulations. Approving this discretionary use would 

accomplish that.

Recommendation: Staff Recommends Option 1 and that the following motion be 
supported:

Be it RESOLVED that the Council of the City of Corner Brook, pursuant to Section 11 
of the City of Corner Brook 2012 Development Regulations, approve the application for the 
proposed "medical and professional" use at the property located at 341 O'Connell Drive.

Options:

1. That Council approves the discretionary use application at the above location.
2. That Council refuses the discretionary use application at the above location.
3. That Council gives other direction to City staff.

Legislative Authority: City of Corner Brook's Development Regulations 2012, Section 11

Communication Strategy: The advertisement was posted on the City website and sent by 
mail to properties within a 200 meter radius of 341 O'Connell Drive and the deadline for 
comments was Sept.11th, 2019. There were no comments received regarding this 
advertisement.

Page 1 of 2
Revised June 14, 2019
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City of Corner Brook 

Request for Decision (RFD)

Prepared by: Charlotte Patterson
a

ADirector: Darren Charters

City Manager: Rodney Cumby //ATH
S'Date: September 11th, 2019

Additional Comments by City Manager:
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Memo
To: Deon Rumbolt, Supervisor of Development and Inspection

From: Charlotte Patterson, Development Inspector III 

Date: September 10, 2019

Re: Discretionary Use - 341 O'Connell Drive, Corner Brook, NL

This is in reference to an application the City received on August 30th, 2019 requesting permission to 
operate a "dental/orthopedic office" at the property located at 341 O'Connell Drive, Corner Brook, NL.

The "Medical & Professional" classification of use is a discretionary use in the Light Industrial (LI) zone of 
the City's development regulations. Therefore, the discretionary use required an advertisement and 
Council approval under Section 11 of the City's Development Regulations (Discretionary Powers of 
Authority).

The advertisement was posted on the City website and sent by mail to properties within a 200 meter 
radius of 341 O'Connell Drive and the deadline for comments was Sept.llth, 2019. There were no 
comments received regarding this advertisement.

The current/last use was a used vehicle dealership which was non-conforming to the zone and this 
dental/ortho office approval will allow a use in the building which will conform to the LI zone. Section 
3.5 of the Municipal Plan 2012 (Policy 3.5.3) states that where possible, the non-conforming uses shall 
be replaced by uses that conform to the land use and policies of the municipal plan and development 
regulations. Approving this discretionary use would accomplish that.

The current building is 1800 sq. ft. and the proponent plans to extend another 1800 sq. ft. off the back 
of the building and then go up a full storey for a total floor area of 7200 sq. ft. (669sq m). This extension 
will be required to meet all of today's development standards and building codes.

It is recommended that this discretionary use be approved at this location. Should you have any 
questions or require further clarification, please contact the undersigned at your convenience at 637­
1525.

Charlotte Patterson 
Development Inspector III

i- (An
1
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August 30, 2019

NOTICE TO OCCUPANT

The City of Corner Brook has received an application to have a “Dental/Orthopedic 
Office” in the property located at 341 O’Connell Drive, Corner Brook, NL.

This property is located in a Light Industrial Zone where the '‘Medical and Professional” 
use classification is a “Discretionary Use” of the City of Corner Brook’s Development 
Regulations.

Should you wish to provide comment about the proposed development, please contact the 
Development & Planning Office at 637-1525 or 637-1554 or comments can be emailed 
to planning@,cornerbrook.com or forwarded to: City of Corner Brook, P.O. Box 1080, 
Corner Brook, NL, A2H 6E1; Fax: 637-1514 prior to 4:30 p.m. September 11, 2019.

Sincerely,

Charlotte Patterson 
Development Inspector III

Cc: Deon Rumbolt, Manager of Development and Planning

brook- o Q tT1,w w w . c o r n e r

City of Corner Brook RO. Box 1080, Corner Brook, NL A2H 6E1 Tel: 709-637-1500
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City of Corner Brook 
Request for Decision (RFD) 

Subject Matter: Change of Non-Conforming Use, 25 Poplar Road, Corner Brook, NL 

Report Information 

Department: Community, Engineering, Attachments: Public Notice, Notice to 
Development & Planning occupant, memo & Map, Pre-lim Site Plan 

Prepared By: Charlotte Patterson Council Meeting Date: Sept. 16th, 2019 

Issue: This is in reference to an application the City received on August 16th, 2019 
requesting permission to operate a "veterinary clinic" at the property located on 25 Poplar 
Road , Corner Brook, NL. 

The "Veterinary" classification of use is non-conforming in the Residential Medium Density 
(RMD) zone of the City's development regulations. However, Section 82(3)(d) of the 
City's development regulations states "A building, structure or development that does not 
conform to a scheme, plan or regulation may have the existing use for the building, 
structure or development varied by the appropriate Council to a use that is, in their opinion, 
more compatible with the plan and regulations". 

If the use is approved, the proponent plans to demolish the existing building (which does 
not meet the development standards) and build a new 2 story building on the site which will 
meet all of today's development and building code standards. 

Background: The last use on the property was a building supplies store & warehouse which 
was non-conforming to the zone . This business ceased in April 2019 and as stated in 
Section 82(2) of the Development Regulations; "a right to resume a discontinued non­
conforming use of land shall not exceed 6 months". The proponent submitted their 
application on August 16th, 2019 and which is within the 6 month timeline. 

This veterinary cl inic will allow a use in the building which, although is also non-conforming, 
is less intrusive than the buildings former use. In addition to Section 82 (d) above, Section 
3.5 of the Municipal Plan 2012 (Policy 3.5.3) states that the Authority (Council) may 
permit changes in non-conforming uses where the change is to a more compatible use. 
Approving this change to a less intrusive non-conforming use would accomplish that. 

Recommendation: Staff Recommends Option 1 and that the following motion be 
supported: 

Be it RESOLVED that the Council of the City of Corner Brook, pursuant to Section 82 
(3)(d) of the City of Corner Brook 2012 Development, approve the application for the 
proposed "veterinary clinic" at the property located at 25 Poplar Road. 

Page 1 of 2 
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Options: 

City of Corner Brook 
Request for Decision (RFD) 

1. That Council approves the discretionary use application at the above location. 
2. That Council refuses the discretionary use application at the above location. 
3. That Council gives other direction to City staff. 

Legislative Authority: City of Corner Brook's Development Regulations 2012, Section 
82(3) (d) 

Communication Strategy: A notice was posted on the City website and a notice to 
occupants sent by mail to properties within the immediate vicinity (map attached). There 
was also an advertisement in the western star on Sept. 4th, 2019. The deadline for all 
comments was Sept.ll th, 2019. I have received 1 e-mail from a resident in full support and 
I have received some concerns from 4 residents in the immediate area. These residents are 
still in favor of the new development, new business and the new building, but they want to 
make sure that their concerns will be addressed during the design and construction phases. 
Please see the package memo which outlines the discussions that I had with some residents 
in the area . 

Prepared by: Charlotte Patterson 

Director: Darren Charters 

City Manager: Rodney Cumby 

Date: September 11th, 2019 

Additional Comments by City Manager: 
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Memo 

Community 
Development & 

Plannin 

To: Deon Rumbolt, Supervisor of Development and Inspection 

From: Charlotte Patterson, Development Inspector Ill 

Date: September 10, 2019 

Re: Change of Non-Conforming Use- 25 Poplar Road, Corner Brook, NL 

This is in reference to an application the City received on August 16th' 2019 requesting permission to 
operate a "Veterinary clinic' at the property located at 25 Poplar Road, Corner Brook, NL. 

The "Veterinary'' classification of use is non-conforming in the Residential Medium Density (RMD) 
zone of the City's development regulations. However, Section 82 (d) of the City's development 
regulations states "A building, structure or development that does not conform to a scheme, plan or 
regulation may have the existing use for the building, structure or development varied by the 
appropriate Council to a use that is, in their opinion, more compatible with the plan and regulations". 
The last use on that property was a building supplies shop/warehouse which was also non­
conforming to the zone. This veterinary clinic will allow a use in the building which, although is also 
non-conforming, is less intrusive than the buildings former use. 

Section 3.5 of the Municipal Plan 2012 (Policy 3.5.3) states that the Authority {Council) may permit 
changes in non-conforming uses where the change is to a more compatible use. Approving this 
change to a less intrusive non-conforming use would accomplish that. 

This business ceased in April 2019 and as stated in Section 82(2) of the Development Regulations; "a 

right to resume a discontinued non-conforming use of land shall not exceed 6 months". The 
proponent submitted their application on August 16th, 2019 and which is within the 6 month 

timeline. 

The second part of this application deals with non-conformance with standards. The current building, 

as it sits today, does not meet all of today's setbacks and development standards. The proponent 
plans to demolish the current building and construct a new building on the lot which will meet all of 
today's development standards for the zone. The new building will be approx. 36' x 84' {3020 sq. ft.) 
and will be 2 stories. Please note that this size may change during the design phase, but that is ok, 
since it will meet all development standards of the zone. 
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A notice was posted on the City website and a notice to occupants sent by mail to properties within 
the immediate vicinity (map attached). There was also an advertisement in the western star on Sept. 
4th, 2019 and the deadline for all comments was Sept.11th' 2019. 

I have received 1 e-mail from a resident in full support and I have received some concerns from 4 
residents in the immediate area. These residents are still in favor of the new development, new 
business and the new building, but they want to make sure that their concerns will be addressed with 

respect to pest control, surface water mitigation, snow removal/storage, and the large concrete 
retaining wall bordering 3 properties. All of these concerns will be taken care of at the building 

demolition permit stage as well as the engineering design stage for the new building and site. 

Their concerns are discussed below: 

1. This building does have a rat problem, so pest control will become a condition of the 
demolition permit and must be dealt with prior to demolition. They do not want the rats to 
move onto their properties once the building is taken down. I have spoken with the 
proponent and they have a plan developed by Modern Pest Control which will have to be 
done prior to a demolition permit being issued for the building. There will be daily checks for 

the first 4 days, then every other day for 2 weeks. Then it will move to weekly checks until 
nothing is found in the traps for a full two week period. This will take a couple of months, but 

the new owners are hoping to get the building taken down before winter sets in. 

2. Another concern was rain and surface water which now runs off the property (25 Poplar) and 
onto neighbouring lots at #17 Poplar Rd and #78 Caribou Rd. The current lot is paved but 
there is no curb or storm water control in place to catch this rainwater. The new engineer 
design will have defined access and a paved parking lot to the rear of the new building. All 

pavement areas will have curb and catch basins which will direct all surface and rain water 
into the City storm system. This may not solve all water problems in the area, but it will 
control what is coming from this lot. 

3. Snow removal/storage was another concern for one neighbour, but this will be a civil matter 
between property owners. I have been told by the proponent that they will be taking care of 
their own snow and as you can see from the preliminary site plan, there is a large amount of 
land left at the rear that can be used for snow. They have assured me that they will keep it 

within their own property limits. 

4. The last topic was the retaining wall which runs along the property (bordering 3 properties) 
which is shown on the preliminary site plan. This wall will be assessed by the project engineer 
and if any changes or modifications are to be made, it will be by engineer design for 

structural integrity as well as water control behind the wall. Since it borders 3 properties, I 
will be keeping those neighbours with concerns in the know with what is happening. This one 
will require open communication during the construction phase. 
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It is recommended that this change in non-conforming use to a less intrusive non-conforming use and 

new building development be approved at this location. I do believe that all of these concerns will be 

addressed during the demolition, design and construction phases. Should you have any questions or 

require further clarification, please contact the undersigned at your convenience at 637-1525. 

Charlotte Patterson 

Development Inspector Ill 
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City of Corner Brook Crest 

PUBLIC NOTICE 

The City of Comer Brook has received an application to change a cmTent non­
conforming use "building supplies shop/warehouse" to a less intrusive non-conforming 
use "Veterinary Clinic" in a new building on the property located at 25 Poplar Road, 
Comer Brook, NL. 

This property is located in a Residential Medium Density Zone where the "Veterinary" 
use classification is non-conforming to the zone. However, the City of Comer Brook's 
Development Regulations allows a current non-conforming use to be changed to a less 
intrusive non-confirming use. It also allows the removal the current building which does 
not meet the development standards and a new building to be constructed which meets all 
oftoday's development standards in that zone. 

Should you wish to provide comment about the proposed development, please contact the 
Development & Pl~mning Office at 637-1525 or 637-1554 or comments can be emailed 
to planning@comerbrook.com or forwarded to: City of Comer Brook, P.O. Box 1080, 
Comer Brook, NL, A2H 6E1; Fax: 637-1514 prior to 4:30p.m. September 11, 2019. 

Marina Redmond 
CITY CLERK 
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August 28,20 19 

NOTICE TO OCCUPANT 

The City of Corner Brook has received an application to change a current non­
conforming use "building supplies shop/warehouse" to a less intrusive non-conforming 
use "Veterinary Clinic" in a new building on the property located at 25 Poplar Road, 
Corner Brook, NL. 

This property is located in a Residential Medium Density Zone where the "Veterinary" 
use classification is non-conforming to the zone. However, the City of Corner Brook's 
Development Regulations allows a current non-conforming use to be changed to a less 
intrusive non-confirming use. It also allows the removal the current building which does 
not meet the development standards and a new building to be constructed which meets all 
of today's development standards in that zone. 

Should you wish to provide comment about the proposed development, please contact the 
Development & Planning Office at 637- 1525 or 637- 1554 or comments can be emailed 
to planning@com erbrook.com or forwarded to: City of Corner Brook, P.O. Box 1080, 
Corner Brook, NL, A2H 6El ; Fax: 637-1 514 prior to 4:30p.m. September 11,2019. 

Sincerely, 

~C{J~ 
Charlotte Patterson 
Development Inspector III 

Cc: Deon Rumbolt, Manager of Development and Planning 

www.cornerbrool< . com 
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City of Corner Brook 
Request for Decision (RFD) 

Subject Matter: Revised Parking Meter Regulations 

Report Information 

Department: Protective Services 
Attachments: Copy of Metered Parking 
Regulations 2019 

Prepared By: Todd Flynn, Director 
Council Meeting Date: September 16th, 
2019 

Issue: The current version of the Parking Meter Regulations has not remained current with 

provincia/legislation as it relates to Accessible Parking. Also, it is now required that the City 

indicate its rate for Expired Meter Parking fines within its bylaw. 

Background: During review of its Parking Meter Regulations, the staff identified that the 

Parking Meter has not remained current with the Provincial Highway Traffic Act and its 

Accessible Parking Regulations with regard to terminology and signage standards. It also did not 

recognize the use of a Mobile App to pay for parking. Another new requirement was the listing 

of amounts of Parking Fines that are not referenced in the Highway Traffic Act. It is 

recommended to repeal the current Parking Meter Bylaw and replace it with the Metered 
Parking Bylaw 2019. 

Proposed Resolution: 

Be it RESOLVED that pursuant to the powers vested in it under Sections 188, 197, 203, 438, & 

439 of the City of Corner Brook Act, R.S.N.L. 1990, c. C-15, as amended, Section 189 of the 

Highway Traffic Act, R.S.N.L. 1990, c. H-3, as amended, the delegation of power by the Minister 

of Transportation and Works dated February 8, 2010, and all other powers it enabling, the 

Council of the City of Corner Brook hereby adopts and enacts the following Metered Parking 
Regulations 2019 and thereby repeals the current Parking Meter Regulations that were enacted 

April 21st, 2008. 

Recommendation: Staff recommends the repealing of the Parking Meter Regulations enacted 

April 21 5t, 2018 and replace with an amended version renamed the Metered Parking Regulation 

2019. 

Options: Options: Three options to respond to this request and corresponding implications 

are as follows: 

1. No change in regulation: Will result in outdated and unenforceable legislation. 

2. Adopting proposed legislation will update the current regulation making it relevant 

and enforceable. 

Page 1 of 2 
Revised June 14, 2019 
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City of Corner Brook 
Request for Decision (RFD) 

Legal Review: Reviewed by City legal and meets all legal requirements. 

Governance Implications: N/A 

Budget/Financial Implications: No impact on budget. 

Environmental Implications: N/A 

Prepared by: Todd Flynn 

Director: Todd Flynn 

City Manager: Rodney Cumby 

Date: 

Additional Comments by City Manager: 

Revised June 14, 2019 
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CITY OF CORNER BROOK 
METERED PARKING REGULATIONS 2019 

PURSUANT to the powers vested in it under Sections 197, 188, 203, 438, & 439 
of the City of Corner Brook Act, R.S.N.L. 1990, c. C-15, as amended, Section 
189 of the Highway Traffic Act, R.S.N.L. 1990, c. H-3, as amended, (a) 
delegation(s) of power by the Minister of Transportation and Works dated 
February 8, 2010 and all other powers it enabling, the Corner Brook City 
Council, in a session convened on the day of , 2019, hereby 
passes and enacts the following regulations. 

1. These Regulations may be cited as the City of Corner Brook Metered 
Parking Regulations. 

2. Definitions 

In these Regulations: 

(a) "Accessible Parking Regulations" means Newfoundland and 
Labrador Regulation 24/19 enacted under the Highway Traffic Act 
RSNL 1990 Ch. H-3 with all amendments thereto and any similar or 
successor legislation; 

(b) "Accessible parking space" means a parking space, including 
access aisles, that is intended to be reserved for persons with a 
mobility challenge as defined by the Accessible Parking 
Regulations under the Highway Traffic Act or any similar or 
successor legislation and is 

1. designated by a RB-71 sign of any dimension or color from 
the Manual of Uniform Traffic Control Devices for Canada 
published by the Transportation Association of Canada; 

ii. designated by a uniform traffic control sign of any dimension 
or color from the Canada Standards Association standard 
CSA 8651 

iii. designated by a sign of any dimension or color bearing a 
symbol of a figure in a wheelchair; 

iv. bearing a symbol of a figure in a wheelchair, or 
v. painted blue in whole or in part. 
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(c) "City" means the City of Corner Brook; 

(d) "Council" means Corner Brook City Council; 

(e) "Director" means the Director of Public Works or the Director of 
Protective Services; 

(f) "Highway Traffic Act" means the Highway Traffic Act RSNL 1990 
Ch. H-3 of the Province of Newfoundland and Labrador with all 
amendments thereto and any similar or successor legislation; 

(g) "Metered parking space" means any area or portion of any highway, 
street, parking lot, or lands that are owned by, vested in, or leased 
by the City or Council and marked out pursuant to this Regulation 
for the accommodation of a vehicle and adjacent to which a parking 
meter has been installed and or signage is installed to indicating the 
purchase of parking by way of a mobile parking app; 

(h) "Owner" means: 

1. the person who holds the legal title to a vehicle; or 

ii. in the case of a vehicle that is registered under section 10 of 
the Highway Traffic Act as amended , the person in whose 
name it is registered ; 

(i) "Park" or "parking" means to permit a vehicle, whether occupied or 
not, to stand otherwise than temporarily for the immediate purpose 
of and while actually engaged in loading or unloading goods or 
taking up or setting down passengers or in obedience to traffic 
regulations or traffic signs or the directions of a traffic officer; 

U) "Parking App" means a computer program designed to run on a 
mobile device such as cellular telephone or tablet and is used to 
purchase parking time for a Metered Parking Space. 

(k) "Parking Meter" means a device which indicates on it the length of 
time during which a vehicle may be parked and which has as part of 
it a receptacle for receiving and storing coins and a slot or place in 
which such coins may be deposited, or a mechanism for accepting 
another form of payment, a timing mechanism to indicate the 
passage of the interval of time during which the parking is 
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permissible and which displays a signal when that interval of time 
has elapsed; and 

(I) "Vehicle" means a device in, upon or by which a person or thing 
may be transported or drawn upon a highway. 

3. Designation of Parking Spaces 

The Director is authorized to create and cause to be marked out by 
suitable lines or markings, separate parking meter spaces, adapted for the 
parking and accommodation of a vehicle, on the highways or streets in the 
City and the parking lots or lands that are owned by, vested in, or leased 
by the City or Council and to cause to be installed adjacent to each such 
parking meter space a parking meter of a type approved by Council. 

4. Paying for Metered Parking 

(a) No person shall park any vehicle in any metered parking space 
between the hours of 8:00 a.m. and 6:00 p.m. on Monday through 
Friday of every week, excluding statutory holidays or other 
provincial holidays proclaimed by the Lieutenant-Governor in 
Council unless the driver or operator of such vehicle complies with 
subsection (b) of this section. 

(b) Immediately after parking a vehicle in a metered parking space, the 
driver or operator of the vehicle shall deposit in the parking meter 
adjacent to such metered parking space a coin or coins as indicated 
on such parking meter, or make payment by way of the mobile 
parking app, for the period of time or part thereof at the rate 
prescribed in Schedule A during which such vehicle is to be parked 
in such parking meter space. Upon compliance with such 
requirements, such person shall be entitled to use such metered 
parking space for parking purposes for the interval of time indicated 
by the Meter display, or as indicated by the mobile parking app. 

(c) The provisions of this section shall not apply on any day or part of a 
day resolved by Council as being a day or part of a day on which 
the provisions of this section are not to apply. 

5. Parking Spaces for Mobility Impaired Persons 
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(a) The Director is authorized to create and cause to be marked out by 
suitable lines or markings, separate accessible parking spaces, 
adapted for the parking and accommodation of a vehicle, on the 
highways or streets in the City and the parking lots or lands that are 
owned by, vested in , or leased by the City or Council and to cause 
to be installed adjacent to each such accessible parking space a 
parking meter of a type approved by Council. 

(b) No person other than a mobility impaired person holding a valid 
permit issued under the Highway Traffic Act Accessible Parking 
Regulations governing parking for mobility impaired persons as 
amended shall park in an accessible parking space. 

(c) All provisions of these Regulations, including but not limited to the 
payment of parking meter rates as outlined in Section 4 hereof, 
shall apply to persons parking in an accessible parking space. 

6. Metered Parking Spaces 

(a) No person shall allow a vehicle to remain parked in any metered 
parking space for a period longer than that for which payment has 
been made in the parking meter adjacent to such metered parking 
space or designated zone using the mobile parking app. 

(b) Unless the parking has been paid for by using the mobile parking 
app, no person shall permit a vehicle to remain in a parking meter 
space while the display of the adjacent parking meter shows no 
time remaining, either flashing the number zero or some other 
indication that no parking time remains, or if it displays the words 
"violation" or "expired". 

(c) It shall be unlawful for the owner or operator to park or cause to 
permit to be parked in any metered parking space any motor 
vehicle forming part of the stock-in-trade of any person who is a 
dealer in motor vehicles. 

(d) No person shall park a vehicle in a metered parking space unless 
the front or rear end of such vehicle as appropriate is alongside or 
as close as is practicable to the parking meter provided for such 
parking meter space, except in the case of commercial vehicles 
loading or unloading. 
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(e) No person shall park any vehicle in such a manner that it is not 
wholly within an area designated or marked under these 
Regulations as a parking meter space and, if a vehicle is of such 
length as to prevent it from being parked within one metered 
parking space, then the person parking such vehicle shall make the 
necessary deposit of coins as required by these Regulations in the 
parking meter for each of the adjoining metered parking spaces 
occupied in whole or in part by such vehicle as if such person had 
parked two vehicles in such adjoining parking meter spaces. 

7. Hooded Parking Meters 

No person shall park a vehicle or permit a vehicle to remain parked in a 
metered parking space if the parking meter has been covered with a 
parking meter hood. 

8. Exemptions 

Any parking meter space may be used without any charge or payment: 

(a) By vehicles licensed as taxicabs under the City of Corner Brook 
Taxi Regulation when taking on or discharging passengers 
provided that no such vehicle shall remain in a metered parking 
space for a period in excess of three minutes without complying 
with the provisions of Section 4 of this Regulation; 

(b) By vehicles of any department of the City while such vehicles or the 
operators thereof are engaged in the services of the City; 

(c) Emergency vehicles including ambulances, doctors and clergy in 
the discharge of their duties; and 

(d) By a vehicle displaying a permit granted by the Director allowing a 
person to park without payment pursuant to section 9 of these 
Regulations. 

9. Parking for City Business 

The Director may grant a permit to park without payment to any person 
regularly engaged in performing duties on behalf of the City or for the 
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betterment of the City, upon such terms and conditions as the Director 
deems appropriate provided such terms shall include that the permit may 
not be used by a person other than the one to whom it is granted. 

10. Currency 

Coins used for deposit in parking meters shall be coins of Canada or the 
United States of America in denominations as indicated on the parking 
meter, and no person shall deposit or cause to be deposited in any 
parking meter any slug, device or other substitute for any such coin. The 
currency of the mobile parking app shall be Canadian dollars. 

11. Liability of Owner 

The owner of a vehicle shall incur the penalties provided for any violation 
of these Regulations with respect to any vehicle owned by such person 
unless at the time of such violation the vehicle was in the possession of 
some person other than the owner, without the consent of the owner. The 
burden of proving that the vehicle was in the possession of some person 
other than the owner without the owner's consent shall be on the owner. 

12. Vehicle Subject to Removal 

In addition to any other penalties provided by these Regulations, upon 
discovery of any vehicle parked, stopped or standing on any highway in 
contravention of any provision of these Regulations, a municipal 
enforcement officer or an officer appointed for the carrying out of the 
provisions of the Highway Traffic Act may cause such vehicle to be moved 
or taken to and placed or stored in a suitable place and all costs and 
charges for the removing, care and storage thereof, shall constitute a lien 
upon such vehicle. 

13. Defacing or Tampering 

No person shall deface, injure, tamper with, open or willfully break, destroy 
or impair the usefulness of any parking meter or any part thereof installed 
under the provisions of these Regulations. 

14. Conflicting Legislation 

Nothing in these Regulations shall excuse any person from compliance 
with any provision of the City of Comer Brook Traffic Regulation, the 
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Highway Traffic Act, Accessible Parking Regulations, or of any other 
Regulations which is not inconsistent herewith. 

15. Penalties 

Where any person contravenes any of the provisions of these Regulations 
such person is guilty of an offence and liable on summary conviction to a 
fine or to a period of imprisonment or both in accordance with s. 438 of the 
City of Corner Brook Act; Or to a fine in the amount of the Fees and 
penalties prescribed in "Schedule A" of these regulations. 

16. Repeal 

These Regulations shall come into force as of the date enacted by Council 
and The City of Corner Brook Parking Meter Regulations 2008 and all 
amendments thereto are hereby repealed upon the coming into force of 
these Regulations. 

IN WITNESS WHEREOF these regulations are sealed with the Common Seal of 
the City of Corner Brook and subscribed by and on behalf of the Council by the 
Mayor and City Clerk at Corner Brook, in the Province of Newfoundland and 
Labrador, this day of , 2019. 

Mayor 

City Clerk 

Published in The Western Star-

First Reading -

Second Reading -
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SCHEDULE A I Fees and Penalties 

SECTION FEE DESCRIPTION FEE AMOUNT 

4. (b) Rate for parking in a metered parking space $1 .00 per hour 

I 

SECTION PENALTY DESCRIPTION PENALTY AMOUNT 

Parking in a metered parking space while time 
$25.00 on meter is expired. 

6. (a) & (b) 
If above penalty is not paid at City Hall 24 

$35.00 hours before the default conviction date. 

6. (c) Dealer Stock-in-Trade parking $100.00 

6. (d) Not parked in close proximity to meter $25.00 

6. (e) Not parked within designated parking space $25.00 

7. Parking in space with a hooded parking meter $100.00 

All other penalties shall reference the province of Newfoundland and Labrador 
Highway Traffic Act, the Accessible Parking Regulations, and the City of Corner 
Brook Traffic Regulations. 
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City of Corner Brook 

Request for Decision (RFD) 

 

Page 1 of 2 
Revised June 14, 2019 

Subject Matter:  Policy Framework Review 

Report Information 

Department: City Manager  Attachments: 12 Policies 

Prepared By: Judy Sheppard Council Meeting Date: Sept 16, 2019 

 

Background:  Staff have initiated a process for conducting a review of our current policies 

and regulations in an effort to ensure consistency, clarity and to maintain policy documents 

that are current and relevant.  As part of the review staff will assesses each policy in an effort 

to distinguish between policies and procedures in addition to ensure each policy is relevant.  

As part of the current review thirteen Council Policies have been identified as being no longer 

relevant as a result of internal program changes and/or legislation changes.  The policies 

recommended to be rescinded include: 

 Summer Program policies (09-03-01 to 09-03-13).  These policies are no longer 

required as the Summer Program is no longer a service provided by our Leisure 

Services Division. Further, in many cases these particular policies outlined the 

procedures for staff to follow to ensure compliance with regulations as it pertained to 

the Summer Program Policy. 

 Computer Purchase Program Policy  (12-02-03)- policy no longer required as the 

program has been discontinued.    

 Dog Licence Policy (–01-01-09) – stipulations of this policy are now covered 

under the Animal Regulations. 

Proposed Resolution: Be it RESOLVED to rescind the following Council Policies: 

1. Policy No. 09-03-01 – Summer Program - Attendance 

2. Policy No. 09-03-02 – Summer Program - Childcare Service Act 

3. Policy No-09-03-03-  Summer Program- -Emergency Procedures. 

4. Policy No. 09-03-04 – Summer Program - Emergency Procedures 

5. Policy No. 09-03-05 – Summer Program - Equipment & Facilities 

6. Policy No. 09-03-06 – Summer Program - Program Documentation 

7. Policy No. 09-03-07 – Summer Program - Parent Information 

8. Policy No. 09-03-09 – Summer Program - Non-Resident/Resident 

Reservation Program 

9. Policy No. 09-03-10 – Summer Program - Registration and Pre-payments  

10. Policy No. 09-03-11 – Summer Program - Reporting Child Abuse 

11. Policy No. 09-03-12 – Summer Program - Program Rules and Regulations 

12. Policy No. 09-03-13 – Summer Program - Safety and Security of Children 

13. Policy No. 12-02-03 – Communication - Computer Purchase Program 

14. Policy No. 01-01-09 – Community Services - Dog Licence  
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City of Corner Brook 

Request for Decision (RFD) 

 

Page 2 of 2 
Revised June 14, 2019 

 

Legal Review: N/A 

Governance Implications: Council policy is a high level statement that reflects strategic 

direction and provides efficiency and consistency. 

Budget/Financial Implications: N/A 

Environmental Implications: N/A 

 

Prepared by: City Clerk/Assistant City Clerk 

City Manager: Rodney Cumby 

Date:  Sept 3, 2019 

 

Additional Comments by City Manager: 
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CITY OF CORNER BROOK

Policy Statement

lndex LeisureServices Section Summer Program
Title Attendance Policy Number 09-03-01 IAuthority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure that all participantsin the Summer Program are accounted for at all times.

Policy Statement:

It is the policy that the City of Corner Brook will ensure that procedures are followedfor attendanceof children participating
in the Summer Program.

Reference:
Approved: Minute0l-l00.5 (June 27, 2001)

Detailed Action Required:

1. Attendance

Playgroundleaders will sign in and out all childreneach day. Attendancewill be checkedat regular intervals throughoutthe
day andbefore and afterchanginglocations. All children are to be droppedoffandpickedup onlyby those peopleindicated
on the registration form, unless written pennission is given stating otherwise.Any child that is permitted by the
parent/guardianto walk to the site must sign him/herself in under the supervisionof a staff member. The parent/guardian
must phone or write in advance in the event their child will be late or absent for the day. Children not attending the day's
events, and not giving prior notice, will be followedup by a telephonecall by a designatedstaff membercon?rmingtheir
absenteeism.(See Safety & Security of Children Policy).

Childrenwho normally walk home, will only be permittedto leave the playground at the times indicatedon the authorization
form completed by parents. Similarly, if childrenwill be leaving the program periodically to attend other activities,parents

must complete an authorizationfonn detailing the time the child is expectedto leaveand return, where the child is going,and
a numberto contact if the child does not return at the expectedtime.

2. SpecialEvents

The lead playgroundleader will take attendance at the arrival and departureof eachnew venue to ensure that all childrenare

accountedfor. Attendance sheets will accompany each group participating in a special event ensuring accuracy of head
counts (see attachment).

Printedon Tuesday, July 19, 2011 l
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3. Late pick-up

Any parentlguardianthat is more than ??een (15) minuteslate picking up their childmore than three (3) times throughoutthe
summer will be asked to withdraw their child from the program. Late pick up will be documentedon the sign in/sign out
sheet and Daily Log Book.

In the event of late pick-up,staff must remain with the child until a parent/guardiandoes pick themup. Staff will attempt to
contact the parent/guardian by telephone. If unsuccessful, the Program Coordinatorwill be contacted. The Program
Coordinatorwill contact otherson the participant's contact list to locate the parent. If a childhas not been picked up a?er a
reasonable period of time, Healthand Community Services will be contacted.Staff must ensure that all panicipants leave
safely prior to leaving the site themselves. Staff must ensure that they have written authorizationfrom the parent/guardian
allowinganotherperson to collect their child. This will be documentedon the Program RegistrationFonn and transcribed to

the site's Cardex System.

4. Sign in/out sheets

Each day of the program,the parent/guardianwill be responsiblefor signingtheir childrenin and out upon arrival and upon
departure.The sign in/out sheets will be made available in the main entrance of each site (see attachment). At the end of the
day childrenwill not be permittedto leave the programsite unlessthey are pickedup by their parent/guardianor designate,or
have an authorizationfonn on ?le providing permissionfor them to walk home.

IN WITNESSWHEREOF, this policy is sealedwith the Common Seal of the City of Corner Brook.

.3’
MAYOR ViQC_D§C;fERK

Printedon Tuesday, July 19,201 l 2
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Pgram
Title Child Care Services Act Polly Number 09-03-02 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 02 Revision Date

Purpose:

To ensurecompliancewith all relevant sectionsof the ChildCare Services Act.

Policy Smtement:

It is the policyof the City of Comer Brook to complywith the standards that areestablishedin the Child Care ServicesAct
ChapterC-l l.l and Regulations37, 99.

Reference:
Approved: Minute:01-100.5 (June 27, 2001)

Child Care ServicesAct (Chapter C-l l .I)
ChildCare ServicesAct (37, 99)

Detailed Action Required:

1. Site Numbers

The number of children per site and the child to staff ratios will be set as per the ChildCare ServicesAct. At no time will
there be greater than sixty (60) childrenregisteredat a site and these children will be accompaniedby at least four (4) leaders
over the age of eighteen (18) with quali?cationsas set out in the Act. For each site, there will be no more than twenty—four
(24) children under the age of eighty-four (84) months. Children must be betweenthe ages of ?ve (5) and thirteen (13) on
the firstday of the program in order to register. All efforts will be made to segregate participantsinto appropriateage groups.

2. Ratios

Staff to participantratios will be maintainedat all times as per the Newfoundlandand LabradorChild Care ServicesAct and
Regulationsas per Section 24 and Subsections 1-6. A copy of the Child Care ServicesAct and Regulations will be kept at
each site.

RESPONSIBILITIES

The Recreation Liaison, through the Program Coordinator, is responsible to ensure all regulationsare implementedand
monitored.

Printedon Monday, April 25, 201 l 1
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EREOF, this olicy is sealed with the CommonSeal of the City of Comer Brook.

Printed on Monday, April25, 2011
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Pro ram
Title EmerggigyProcedures Policy Number 09-03-04 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure that all staff and participantsare aware of emergency procedures.

Policy Statement:

The Leisure Services Division will implement adequate safety/emergency procedures to ensure the safety of staff and
participants.Participants will be informed of these procedures and they will be practiced during the first week of the

program. All staff will be properlycerti?ed in first aid.

Reference:
Approved: Minute:01-100.5 (June 27, 2001)

Detailed Action Required:

1. Minor Injury

If an injury is minor (i.e, scrape or small cut), staff will use the first aid suppliesand follow appropriatefirst aid practices.
The participant may sit out if they wish, but must be monitored closely. At the end of the program day, the parent/guardian
will be infonned of the injuryand the first aid used to addressthe injury.The appropriatedocumentation(i.e. PersonalInjury
Report) must be completedand signedby the parent and ?led at the program site(see attachment).

2. Major Injury

If an injuryis major(i.e. breaks,head injuries), the following procedureshouldbe followed:

1. Contact emergencyservices (911).

2. Administerappropriatefirst aid (i.e. treat for shock).

3. Ensure all participantsare containedto a safe area and supervised.

4. Contact the Program Coordinator and RecreationLiaison. If the participantis transportedby ambulance to the
hospital,the parent/guardianof the injuredparticipantis to be contacted immediately.

5. A staff member will accompany the injured panicipant to the hospital if the parent/guardiancannot get to the
programming site before emergency transport.

Printedon Wednesday, July 13, 2011 l
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Ensure that all appropriateparticipant infomtationis given to the medicalstaff.

Ensure that a Personal Injury Report is ?lled out as soon as possible and kept on ?le at the program site and signed
by the parent/guardian.

3. Fire Safety

Staff members should have pre-assigned roles to ensure that all procedures. For example, one staff person should be
responsiblefor the sign-insheet and the cardex ?le; anotherassigned to telephonecalls,etc.

In the case of fire, the following procedure is to be followed:

1.

2.

3.

Evacuatethe building.

Call 911 immediately.

Ensure thatall participantsand staff are accountedfor after the evacuation. If any participantor staff is unaccounted
for after evacuationnotify the Fire departmenton site andlor the RNC immediately.

Have a staff memberwait outside the building at the main entrance to direct the ?re?ghting crew to the location of
the problem.

Contact the Program Coordinatorwho will immediately contact the RecreationLiaison.

Fire safety is to be discussed,evacuation drills perfomied, and a meeting spot establishedwiththe children on the first day of
the program and at regular intervals thereafter. Within the ?rst week, the City of Corner Brook LeisureServicesDivision will
have scheduled tire drills with the Fire Department. For any evacuation of a building, the Program Coordinator and
RecreationLiaisonmust be noti?ed immediately.

4. Missing Child

When a child is discoveredmissing, the following proceduresare to be followedby playgroundstaff:

1.

2.

4.

5.

Ensure all participantsare in a safe and secure area and supervisedby at least one staff member.

Each staff memberwill immediatelycheck their pre-assignedsearch areas which will include all inside program
areas includingwashrooms and accessible facility areas and all outside program areas includingthe immediate
vicinity of the facility and the playgroundarea.

If the child is still missing, the lead playground leader will contact the following in order of priority: RNC,
parent/guardian,Program Coordinator.

The Program Coordinatorwill immediately contact the RecreationLiaison.

In the case a child is discoveredmissing during a specialevent, the same procedureswillbe followed.

At the beginningof the program, the Program Coordinator will ensure that the head Playground Leader has pre-assigned
search areas to each memberof the playground staff.

RESPONSIBILITIES

The lead playgroundleaderwill take immediate control of any injuryor evacuationsituation.The Program Coordinatormust
be contacted in the event of emergency situations. The RecreationLiaison will be kept informedof emergency situationsby
the Program Coordinator.

IN WITNESS WHEREOF,this policy is sealed with the Common Seal of the City of Comer Brook.
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Progam
Title Equipment and Facilities Policy Number 09-03-05 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 I Revision Date

Purpose:

To ensure playgroundsare suppliedwith the proper equipmentfor participantsafety.

Policy Statement:

The LeisureServices Divisionwill provide adequatesafety and communicationdevices.

Reference:
Approved: Minute:01-100.5 (June 27,2001)

Detailed Action Required:

1. Cellular Telephones

Each site will be equipped with a cellular phone to be used only in the case of emergency by staff and
participants.A list of emergency numbers will be kept at each program site. It will be the responsibilityof the
lead playground leader to ensure that the phone is operational at all times, that the batteries are always charged
and the phoneis in good workingorder. if there is a problemwith the cellphonethe Program Coordinator will be

contactedimmediately. .

2. First Aid Kits

Eachprogram site will be providedwith a properlyequipped?rst aid kit witha listof all its contents. Kits will be
checkeddaily by the lead playgroundleader, to ensure that they are fully stocked. All items used from the ?rst
aid kit will be documented.All accidents and incidents shall be documented,regardlessof the magnitude. If an

accident warrants medical attention, the parent shall provide a doctor's note indicatingthat the child is able to

return to the program.

3. Facilities

Schools being used for the Summer RecreationProgram are managed by DistrictThree School Board. Should
problems arise in the school, the Director or AssistantDirector of the SchoolBoard will be contacted by the
RecreationLiaison. The Board has permittedthe Program to use their facilitiesand City staff should ensure the
facilitiesare maintainedthroughoutthe summer. Any regulationsset out by the DistrictThree School Boardmust

be followed.
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4. School Equipment

Equipment belonging to the schools will not to be used unless permission is granted by the school principal.
Equipment belongingto the Summer Recreation Program will be maintainedby playgroundstaff. The program
area is to be checked before,during and a?er the program, especially the change rooms to identifypotentialsafety
problems.Any itemsthat go missingor become brokenshould be reportedto the lead playgroundleaderwho will
immediatelyreport the damageor the? to the Coordinator and completean IncidentReport Form.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook‘

MAYOR

LBRK
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Pro ram
Title Program Documentation Policy Number 09-O3-D6 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure that policiesand proceduresfor the Summer Program are documented.

Policy Statement:

It is the policy of the City of Corner Brook that all forms be completed by the appropriatestaff and remain at the
appropriatesite until such time as the program ends or directionstating otherwiseis given.All documentationwill
be permanentlyhoused at the offices of the Leisure Services Division as set out by the Child Care Services
Regulations(section 10 subsections 1-6).

Reference:
Approved: Minute:01-100.5 (June 27, 2001)

Detailed Action Required:

1. Cardex

Each site will have a cardex system (see attachment). Each child registered in the program will have a card
completed by the Program Coordinator prior to the first day of the program.These cards will contain the name,

address,and phonenumbersof the parent/guardian,the physician,and emergency contacts. It willalso state who
is allowed to pickup the child, any allergies or problemsthe child may have,any medicationthe child may be on,
the date of birth of the child, and the MCP number. The cards will be kept on site except when a ?eld trip takes
placeat which time they shouldbe taken for reference in the case of an emergency.

2. Permission Slips

It is the parent's responsibilityto sign and return any permissionslips that are sent home. If a permissionslip for
an activity is not received,the childwill not be permittedto participatein the activityin question.
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3. Logbooks

A logbook will be present on each site, and must containa thorough documentationof the day's events, anything
out of the ordinarythat may have occurred,con?rmationthat a daily site evaluationchecklisthas been ?lled out,
etc. Logbooks are to be completeddaily by the lead playgroundleader and will be collected and read by the
coordinatoron a weeklybasis (see attachment).

4. Release of Documentation

No documentationshallbe releasedfor any purpose unless requested in writingand approvedby the Recreation
Liaison. A copy of all documentation will always be forwarded to the Recreation Liaison and Program
Coordinator.

5. Permission to be Photographed

Every parent/guardian will be asked to sign an authorizationto be photographedform (see attached). If a media
person arrives on site, they shouldbe referred to the Program Coordinator. Under no circumstancesmay names of
participants be released or opinions on issues be expressed to the media, by a staff person, without receiving
permission from the RecreationLiaison.

6. Transportation

In the case where the Summer Recreation Program providestransportation,each parent/guardianmust ?ll out
permissionslips to allow their child to be transported.

7. Permission for Emergency Transport

Parents/Guardians will be asked to sign aPermissionfor Emergency Transport Form in the event an ambulanceor
other emergency vehicle is to be used to secure appropriateemergency care for their child(see attached).

RESPONSIBILITIES

It is the responsibilityof the Program Coordinator to ensure all documentationis completedin a timely manner
and temporarilystoredat the Programsite. The RecreationLiaisonwill ensure permanent storage of all records at
the Leisure Services Divisionaloffice.

IN WITNESS WHEREOF, this policyis sealedwith the Common Seal of the City of Corner Brook.
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CITY OF CORNER BROOK

Policy Statement

index Leisure Services Section Summer Program
Title Parent Information Policy Number 09-0307 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date I

Purpose:

To ensure that all parents/guardians of Summer Recreation Programparticipantsare well informed throughoutthe
summer.

Policy Statement:

The Leisure Services Division inform parents/guardians of Summer Recreation Program participants of the
policiesand proceduresof the Divisionrelated to their child's participation.

Reference:
Approved: Minute: 0|-100.5 (June 27, 2001)

Detailed Action Required:

1. Information Booklet/Sheet

Parent information will be distributed on the first day of the Summer Program outlining program rules and
regulations.It will also state any relevant policies,includingbut not limitedto policieson discipline,refunds, etc.

2. Inquiriesl Complaints

Parental inquiriesand complaintswill be routed to either the Program Coordinatorof the Summer Programor the
RecreationLiaison.

3. Parental Noti?cation

With permissionfrom the Program Coordinator, parents may be contacteddirectlyby program staff if the staff
memberdeems it necessary. Any time that a playgroundleader contacts a parent, it should be documentedin the
site logbook.Any letters or noti?cationssent home to the parents must be signedby the Program Coordinatorand
will be distributedto the parents at least one week in advance.
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4. Requests

Special requests from parents must be in writing on a sheet separate from the registrationform. If the request is
deemedreasonableby the RecreationLiaison, all playgroundleaderswill be noti?ed of the request and expected
to comply with the request.

5. Public Service Announcements

All Public Service Announcements that relate to regular activities,specialevents, cancellations,closures or other
related topics must be reviewed by the Program Coordinatorand/ or the RecreationLiaison.

6. Lost and Found

The City of Corner Brook is not responsible for lost or stolen items. All found items will be kept on site in an
designated area for one monthafter the termination of the program and, if unclaimed,will be donated to charity.

7. Proper Conduct

Parents will be noti?ed of the Conduct Policy and their responsibilityto ensure that the child is expected to

demonstrateproper conduct towards other childrenand staff.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook.
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CITY OF CORNER BROOK

Policy Statement

index Leisure Services Section Summer Program
Title Non-ResidenlIResident Reservation Policy Number 09-03-09 Authority Council

Program
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

This policyensures that City of Corner Brook residentshave priorityof access to the programs and servicesof the
LeisureServices Division.

Policy Statement:

All persons deemed as non-residentsshall be granted access to appropriateLeisureServices Divisional programs
and services, only after residents have had the prior opportunity to do so. In addition, non-residentsfees for
access to these programs and servicesmay differ from resident fees, as detenninedby Council.

Reference:
Approved: Minute: 01-100.5 (June 27, 2001)

DetaIledActian Required:

1. Pre-registration

Pre-registration,whereavailable,shall apply to City of Corner Brook residentsonly.

2. Registration

All divisionalprograms shall providean initial registrationperiodexclusivelyfor City of Corner Brookresidents.
Non-residentswill be registeredat a later date as determined by the RecreationLiaison. The Leisure Services
Division reserves the right to request proof of residencyfrom registrants. Residencyis where the child normally
lives andattends school,however a child will be considereda residentif at leastone parent residesin the City.

3. Public Noti?cation

The Leisure Services Division will provide advance notice of non—residentuser fees through promotional
material.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook.
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Program
Title Registration & Fee Payments Policy Number 09-03-10 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure consistencyin program registrationprocedure.

Policy Statement:

The Leisure Services Division will plan and implementyearly registrationof the Summer RecreationProgram.
All fees are to be paidat the time of registration.

De?nitions:
REGISTRATION INFORMATION:

Registration will take place at a designatedvenue and at a time and date as determinedby the RecreationLiaison.
Separate registrations will be scheduled for resident and non-resident participants(see policy entitled Non-
Resident/Resident Program Registrationand User Fees).

REGISTRATION FORM:

Parents/guardians must ensure the provided Registration Form is complete and all fees are paid before the
participant is acceptedintothe program (see attached).

LATE REGISTRATION:

Upon completion of the initial designated registration dates, the Program Coordinator will be responsible to

ensure all registrationproceduresare followed for late registrants.

RECEIPTS:

Each person makingpayment for any and all activitieswill be issued a handwrittenreceipt.The personaccepting
the application will note the receipt number on the registration form. If there is a subsequentrefund, the
previously issuedreceiptmust be returned to the LeisureServices Division.
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WAITLISTS:

The Leisure Services DivisionSummer RecreationProgra111will maintaina waitlist for residentand non-resident
participantsin the event of participant withdrawalfromthe program (see attached).

METHOD OF PAYMENT:

Paymentfor registration will be acceptedin cash, credit card, debit cardandcheque. No post dated chequeswill
be accepted.

WEEKLY RATES:

In limited circumstances (such as a visiting child), participantsmay be accepted into the program on a weekly
basis. The fee in such cases will be thirty-?ve dollars ($35.00) per weekper child. Initialregistrationwill be for
tl1efullprogram only.

SPECIAL EVENTS:

For any events requiringadditionalpayments, the Playground leaders/Coordinatorswill send a letterhome at least
one week prior to the activity. Specialevents must be paid for beforethe child leaves for the trip, otherwise,the
child will not be permittedto attend. Playgroundleaders will be responsiblefor collectingpayment and issuing
receiptsfor special events. All payments will be followed by the issuanceof a receipt by the Special Events
Coordinator. All moniescollected for Special Events Programmingwill be brought to the Treasury Division of
Corporate Services on a weekly basis.

PARTICIPANT WITHDRAWAL:

Non-attendance by a participant does not constitute a notice of withdrawalfrom the program, neither does a
verbalnotice. Any withdrawalsfrom the program must be in writing.

REFUNDS:

Prorated refunds will be issuedup to ten (10) working days (two weeks) from the beginning date of the program
withoutconsiderationof the child's attendance. After this time, refunds willbe issuedonly upon presentationof a
doctor's certi?cate or in the event the program is canceled by the LeisureServices Division. An administrative
feeof $10 per participant will be appliedto all refunds that are issued.

PLANNED CANCELLATIONS:

In the event of a plannedcancellationof a special event, parents will benoti?ed in writing, as soon as possible. If
the canceled event has beenpaid for, refundswill be issued to the parent/guardianat the school site.

UNPLANNED CANCELLATIONS:

In the event that a cancellationis unplanned,(i.e. due to poor weatherconditions),the Coordinatorwill decide on
the cancellation and have it announcedon all available radio stations. As well, the Program Coordinator will
notify the playground leaders as soon as possibleensuring timely parentalnoti?cation.
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Reference:
Minute # 01-100 (5) - June 27, 2001

Detailed Action Required:

RESPONSIBILITIES:

The Program Coordinator is responsible for the coordination and implementationof all program registration
activities,subsequentcancellationsand issues related to payments and fees upon consultationwith and underthe
supervisionof the RecreationLiaison.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Comer Brook.
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer ProgLam
Title Reporiin Child Abuse Policy Number 09-03-11 IAuthority Council
ApprovalDate 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure that all staff members are aware of the procedurewhen child abuseis suspected.

PolicyStatement:

The City of Comer Brook's Leisure Services Division will adhere to the Act RespectingChild, Youth and Family
Services (Chapter C-12.1; Section 15 Subsection 1-9) regarding the reportingof suspectedchild abuseof Summer
Program participants (see attachment).

Reference:
Approved - Minute # 01-100(5) 27 June 2001

DetailedAction Required:

REPORTING:

If a situation arises where there is reason to suspect child abuse in the home,the following methodsof reporting
are to be used:

1. Contact the Program Coordinator immediatelyupon any child abusesuspicions.

2. A report must be writtenand the Program Coordinator must then contact the RecreationLiaison.

3. The playgroundleader,in conjunctionwith the Program Coordinatorand/or the RecreationLiaison(if
desired by the PlaygroundLeader) willreport suspicionsto Health& CommunityServices.

4. Responsibilityfor investigationand determinationof childabuse/neglect rests withHealth& Community
Services.

5. In situationswhere it is uncertainas to whether a report shouldbemade, the ProgramCoordinatoror
Recreation Liaisonwill consultwith Health & CommunityServices.
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RESPONSIBILITIES:

The RecreationLiaisonand Program Coordinator are responsible to ensure all staff are properly instructedin the
signs indicativeof child abuse. Waming signsand indicators of child abuseall detailed in the attachedappendix.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook.
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Program
Title ProgramRules & Regulations Policy Number 09-03-12 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure that all staff, parents/guardiansand participants,are aware of the policiesand procedurespertainingto the Summer
RecreationProgram.

Policy Statement:

All rules, regulations and policies of the Summer Recreation Program are to be adhered to by participants, staff and
parents/guardiansand visitors.

Reference:
Approved- Minute 01-100 (5) - 27 June 2001

DetailedAction Required:

RULES FOR PLAYGROUND LEADERS:

1. Workinghours are from 8:30a.m. - 4:30 p.m. Monday to Friday. At least one leader is requiredto be at the site ?fteen
(15) minutes before and ??een (15) minutes a?er the regularprogramhours.

2. The playgroundsare open Monday to Thursday from 8:30 a.m. - 4:30 p.m.andFridayfrom 8:30 a.m. to 3:00 p.m.

3. There shall be NO SMOKINGon or aroundthe playgroundsby staffor participants.

4. ln care of injury, a ?rs! aid kit will be on hand at all times. It is the responsibilityof the lead playground leader to

ensure that it is wellstocked.

5. Every leader will ensure a telephone is available in their area in case of emergency. Each site will be equippedwith at

least one cellular telephone.

6. All equipment issued is the responsibilityof the playgroundleader. Any lost or damaged equipmentmust be reported
immediately. All equipmentmust be securedbefore the playgroundis closed.

7. Any serious accident on the playgroundor during a special event must be reported immediatelyto the Program
Coordinatorwith a copy to the RecreationLiaison, and must be well documented(see attachment).
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8. Any serious disturbance(?ghting, willful damage to equipment)on the playgroundor during a special event, must be
reportedto the Program Coordinatoras soon as possibleand must be welldocumented(see attachment), with a copy to

the RecreationLiaison.The followingis NOT permitted under any circumstances:

(a) Corporal punishment, including but not limited to, striking a child directly or with any physical object, shaking,
shoving,spankingor other forms of physical contact, requiringor forcing a childto repeat physicalmovements

(b) Harsh,humiliating, sarcastic, belittling, or degrading responses of any form, including verbal, emotionalor physical
responses.

A breach of any of the above is cause for immediate dismissal of the employee and ifwarranted, possible prosecution.

9. Outdooractivity will be halted during bad weather and the activitywill be moved inside. The rules of the facility must

be followed at this time.

10. Children should spend as much time outdoors as possible, therefore, childrenand staff must come preparedto spend
daysoutside.

11. Use of obscene and offensivelanguage will be rigidlycontrolledby all staffmembers.

12. At no time will a playground or an activitybe left unsupervisedby staff. Staffmust remain with children until they are
pickedup by parents/guardians or until relieved by the Program Coordinator.

l3. At no time will staff remove a child from the programming areas before consultingthe coordinator,unless done so for
safetyreasons.

14. No parent shall be contactedwithoutconsulting with the Summer Program Coordinator.

15. All staff membersshould ensure they are not alone with a child. In cases whereanother staff person is not available, it
is permissibleto have anotherparticipantpresent.

RULES FOR PARENTS/GUARDIANS AND CHILDREN:

1. Playgrounds open at 8:30 am. Do not knock on the gym doors before thistime.

2. Playgrounds close at 4:30 pm. Mondayto Thursday and 3:00 pm. on Fridays.Children should be picked up prior to or
at the closingtime.

Equipmentbelongsto the playground.Please do not abuse or damageit.

No ?ghting is permitted.

No child will cross a street or thoroughfare without the supervisionof a leader.

All food must be eaten in designated areas and all garbagemust be put in designatedgarbagereceptacles.

Access to the program office is only by permissionof a leader.

No hangingoff ropes or bars.

.‘°?°."E7‘."':“."’

No foul language.

WASHROOM PROCEDURES:

Children wishing to avail of a facility's washroom must inform one of the playground leaders. Before entering the
washroom,the child's name will be entered on a sign in sheet by a playground leader. Staff will monitor all children using
the washrooms ensuring the child's privacy while at the same time not puttingthemselves in a compromisingposition.
Periodicallythroughout the day, a leaderwill accompanychildren, in a group, backto the school to use the washroom. At no
time is a child permitted to return to the schoolunaccompanied.
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RESPONSIBILITIES:

The leadplayground leaderwill ensure all rules, regulations, policiesand proceduresare followed by staff and participants.

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook.
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CITY OF CORNER BROOK

Policy Statement

Index Leisure Services Section Summer Pmram
Title Safety 8. Security of Children Policy Number I09-03-13 Authority Council
Approval Date 27 Jun 01 Effective Date 27 Jun 01 Revision Date

Purpose:

To ensure the safety and securityof all children participatingin the Summer RecreationProgram.

PolicyStatement:

It is the policy of the City of Corner Brook to ensure that procedures are followed to safeguard children
participatingin the Summer RecreationProgram.

Reference:
Approved - Minute# 01-100 (5) - 27 June 2001

Detailed Action Required:

SPECIAL NEEDS:

Children with specialneeds are required to providethe same support system that they have in school,at home ,
and/orduring other activities,to ensure their safety and the safety of otherprogramparticipants.The registration
form will includedocumentationof the level of support the child receivesin school. A meetingwill be heldwith
the parents/guardiansof each special needs child to discuss safety concerns, special events and ?eld trips, to

ensure the program is able to satisfactorily meet the needs of the child. All specialneeds children will be subject
to the regulationsand policiesof the program.

ATTENDANCE:

Attendancewill be checked at regular intervalsthroughout the day and before and alter changinglocations.All
children are to be dropped off and picked up only by those people indicatedon the registration form, unless
written permissionis given stating otherwise. Any child that is permittedby the parent/guardian to walk to the
site must sign him/herself in under the supervisionof a staff member.Theparent/guardianmust phoneor write in
advance in the event their child will be late or absent for the day. Childrennot attendingthe day's events, and not

giving prior notice, will be followed up by a telephone call by a designatedstaff member con?rming their
absenteeism. (See AttendancePolicy for additionalinformation).
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CHILDREN WITH PERMISSION TO WALK:

A parent/guardian must inform the Program Coordinator, in writing,that their child has permission to walk
betweenhome and the locationof the Summer Program, stating what time the child is expected to arrive in the
mornings. The Playground Leader will maintain a list of all children withsuch permission. If a child does not
arrive in the mornings or if a child does not arrive at the expectedtime, the leader will telephone the
parent/guardianto find out if the childwill be attendingthe program thatday, and document the phonecall. If the
leadershouldnot receive noti?cation that a child will be absent, and be requiredto call the parent/guardianmore
thanthreetimesdun'ng the course of the program, the childwill be suspendedfrom the program.

MISSING CHILD:

Whena child is discoveredmissing,the followingproceduresare to be followedby playgroundstaff:

1. Ensureall participantsare in a safe and secure area and supervisedbyat least one staff member,

2. Each staff member will immediatelycheck their pre-assigned search areas which will include all inside
program areas includingwashroomsand accessible facility areas andall outside program areas includingthe
immediatevicinity of the facility and the playgroundarea.

3. If the child is still missing, the lead playground leader will contact the following in order of priority: RNC,
parent/guardian, Program Coordinator.

4. The ProgramCoordinator will immediatelyContact the RecreationLiaison.

5. In the case a child is discoveredmissingduring a special event, the same proceduresare to be followed.

At the beginning of the program, the Program Coordinator will ensure thatthe head PlaygroundLeaderhas pre-
assignedsearchareas to each memberof the playgroundstaff.

CHILD AND STAFF LEFT ALONE:

It is the practice of the Leisure Services Division Summer Program that, where feasible and practical,children
will be supervised by at least two staff members. It is the responsibilityof each staff member to ensure that they
are accompaniedby an additionalstaffmemberor are in sight of staff andpaiticipantsat all times. In cases where
being le? alone with a child is unavoidable,such as washroomusage, thesafety and well being of the child takes
precedence. It is acceptableto have an additionalparticipantaccompany staff in such circumstances.

SPECIAL CONSIDERATIONS:

MEDICATIONS:

1. All medicationto be administered by the summer program staff must be accompanied by the appropriate
documentationby the parent or guardian. Documentationmust includethe type of medication,the reason for
medication,the time the medicationmust be taken, the effectsof missedmedications,what to do in the case of
missed medication, and the telephone number of the physician whohas prescribed the medicationand any
additional pertinent information (see attachment).

2. All medicationwill be kept in lockedpossessionof the leaders andmust be provided in the originallabeled
prescriptioncontainers.
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3. One playground leader and/or backup leader will be designated to distributeall medication. The parent and
leaderwill be requiredto meet prior to the start of the program in orderto clarify any concerns. A medication
log(see attachment) will be ?lled out by designatedstaff each time the medicationis administered.

ALLERGIES:

Any allergies that a child has must be listed on the registration form along with any medicationsthat the child
may be taking for it. The allergy must be listedon the cardex system, and a complete list of the allergiesfor every
child shouldbe availableat all times to the summer program staff.

FOOD BANS:

Mealsand snacks are not to include peanuts, nut productsor food containingnut by-products. Notice will be sent
to the parents explainingthis prior to the start of the program. Any food preparedby the summer program is not
to contain hamburger products. Staff is responsible for checking allergy infonnation and taking the necessary
steps to ensure the safety of children from exposure to any item to whichthey are allergic.

SUN PROTECTION:

Parents/guardians are required to send children with the necessary materialsfor the day. These includeadequate
clothing,hats, sun block,water bottles, etc. Sun blockwill also be availableon each site.

RESPONSIBILITIES:

All playgroundleadersmust:

1. Ensure that all childrenin their care are properlysupervisedand kept in a safe environment.

Be aware of their designatedroles in case of a missingchild, fire or otheremergency.

Be aware of all policiesand procedures.

Perform head counts and attendance in accordancewith policy.

."':“E*’E"

Maintaina list of childrenwith permissionto walk and telephoneparent/guardianwhen the child doesnot

showup.

IN WITNESS WHEREOF, this policy is sealedwith the Common Seal of the City of Corner Brook.

CITY LERK
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CITY OF CORNER BROOK

Policy Statement

Index Communication Section Computers
Title Computer Purchase Program Policy Number 12-02-03 Authority Council
Approval Date 19 Jun 99 Effective Date 19 Jun 99 Revision Date 05 Sep 01

Purpose:

Implementa computer purchaseprogram based on the following conditions:

1. Participantsto pay for the computer through payrolldeductionsover a twenty four (24) to thirty-six (36) month period.

2. Employees and Councilwill be charged interest at the same rate as the City.

3. Employeesagreeing to sign a purchaseagreement authorizing the City to:

1. Make a payrolldeductionto cover the amount of the computer purchaseplus interest.

2. Deduct from their severance the outstanding balance owingon their computer purchasein the event their
employmentwith the City is terminated.

4. Employees and Councilwill be responsiblefor purchasing their computer system and submitting invoicesto the Treasury

Divisionfor set-up as a payrolldeduction.

Policy Statement:

The computer purchase programbe made available to part-time\seasonalstaff whoare expected to work at least six months
of each calendar year, with the conditionthat the Director of Corporate Servicesbe given discretionary authority to deny
availability to the program for any part-timeseasonal employee where collectionmay be an issue.

Reference:
Approved: Minute: 99-66 (June 19,1999)
Minute: CC99-111 — (June 9, 1999)
Memo from HRO to .1.Chow (Aug 21,2001)
Minute: CPSOI-61 (August 28, 2001)
Amended: Minute-CC0l—203(Sept 5, 2001)

IN WITNESS WHEREOFthis policy is sealedwith the Common Seal of the Cityof Corner Brook.

Printedon Wednesday, July 13,2011
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CITY OF CORNER BROOK

Index CommunityServices Section AnimalControland Rescue
Title DogLicence Policy Policy Number 01-01-09 Authority Council
Approval 30 Mar 83 Effective 30 Mar 83 Revision Date
Date Date

POLICY STATEMENT

A yearly dog licencein the City has a cost of $10.00 with penalties imposedfrom February to year-end
if a dog is caught without a licence. Also, new dog owners may purchase a licence for the following
year during the last threemonthsof the current year.

REFERENCE

Approved: Minute:P-153 (March 30, 1983)

IN WITNESS WHEREOF, this policy is sealed with the Common Seal of the City of Corner Brook.
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City of Corner Brook 
Request for Decision (RFD) 

Subject Matter: 53 Lundrigan Drive Purchase and Sale Agreement Amendment 

Report Information 

Attachments: Draft amendment 
Department: Land Management agreement; original purchase and sale 

agreement 

Prepared By: Brandon Duffy Council Meeting Date: September 16, 
2019 

Recommendation: 

Staff recommends Council approve the amendment agreement between the City of Corner 
Brook and EJ Property Holdings Ltd for land located at 53 Lundrigan Drive. 

It is RESOLVED to approve the execution of the amendment agreement between the City of Corner 

Brook and EJ Property Holdings ltd for land located at 53 lundrigan Drive 

Issue: 

The owner of 53 Lundrigan Drive has requested an amendment to the purchase and sale 
agreement dated November 26th, 2014. 

Background: 

The City of Corner Brook sold land located in Lundrigan Drive to EJ Property Holdings Ltd as 
per the purchase and sale agreement dated November 26th, 2014. EJ Property Holdings Ltd 
has failed to meet the conditions outlined in the purchase and sa le agreement. The 
condition was to complete the foundation for the proposed bu ilding and the necessary site 
working required for the foundation within 12 months of closing wh ich the deadline was May 
2019. The purpose of this amendment will be extending the condition to construct the 
foundation and require site work to December 31, 2019. 

Options: 

1. Approve the amendment 
a. Land will be developed and additional tax revenue 

2. Reject the amendment 
a. Land will be left as is and the loss of potential tax revenue 
b. Land will be available for other potential buyers 

Governance Implications: 

Policy # : 07-08-05 & 07-08-08 

Budget/Financial Implications: 

Page 1 of 2 
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Prepared by: Brandon Duffy 

Director: Dale Park ~ 
City Manager: Rodney Cumby 

Date: 

Additional Comments by City Manager: 

City of Corner Brook 
Request for Decision (RFD) 

Page 2 of 2 
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AGREEMENT OF PURCHASE AND SALE 

THIS AGR~MENT made ~uplicate at the City of Corner Brook in the Province of Newfoundland and Labrador 
this d. 6 day ofOLl. , 2014. 

BETWEEN CITY OF CORNER BROOK and CORNER BROOK CITY COUNCIL, bodies corporate duly 
continued pursuant to the City of Corner Brook Act, RSNL 1990, c. C-15, as amended 
{hereinafter referred to as "the Sellers") 

EJ PROPERTY HOLDINGS LTD., a body corporate duly incorporated under the laws of 
the Province of Newfoundland and Labrador {hereinafter referred to as "The Buyer") 

WHEREAS the Sellers own property located adjacent to 55 Lundrigan Drive in the City of Corner Brook, Province 
of Newfoundland and Labrador, more particularly described in Schedule "A" annexed hereto {hereinafter 
referred to as "The Property"); 

AND WHEREAS the Sellers desire to sell The Property and the Buyer wishes to purchase the property; 

NOW THEREFORE IN CONSIDERATION of the sum of $1.00 and other valuable consideration {the receipt and 
sufficiency of is hereby acknowledged by both parties hereto) now paid by each party to the other, the parties 
hereby agree as follows: 

PROPERTY AND PURCHASE PRICE 

1. The Sellers hereby agree to sell and the Buyer agrees to purchase the Property located adjacent to 55 
Lundrigan Drive in the City of Corner Brook, Province Newfoundland & Labrador, more particularly 
described in Schedule "A" annexed hereto {hereinafter referred to as "The Property") at a purchase 
price of Thirty Two Thousand Five Hundred Dollars {$32500.00) per acre plus taxes on the following 
terms and subject to the provisions in paragraph 7 (a) regarding adjustments and paragraph 7{b) 
regarding HST {hereinafter referred to as "the Purchase Price"). 

CLOSING 

2. This agreement shall be completed on or before theJ.£"day of tJovt:MS€R.. 
called the "closing" or "closing date"). 

TITLE SEARCH 

, 2016 (hereinafter 

3. The Sellers are to furnish the Buyer with a sketch of The Property which is the subject of this agreement 
within 5 days of signing this agreement, after receipt whereof the Buyer is allowed 45 days to investigate 
the title to The Property, which the Buyer shall do at its own expense. If within that time any valid 
objection to title is made in writing, to the Sellers, which the Sellers are unable or unwilling to remove, 
and which the Buyer will not waive, this agreement shall be null and void and the deposit herein shall be 
returned to the Buyer, without interest and without liability by the Buyer for any expenses incurred or 
damages sustained by the Sellers. 

CONVEYANCE 

4. The conveyance of The Property which is the subject of this agreement shall be by warranty deed, drawn 
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at the expense of the Sellers, to be delivered on payment of the Purchase Price on the closing date. The 
Property is to be conveyed subject to any existing right of ways or easements located on and under The 
Property which shall include but not be limited to waterlines, sanitary and storm sewer systems. 

DEVELOPMENT 

S. The Buyer represents that it intends to develop the lands, which is the subject of this Agreement in the 
following manner: 

a) The Buyer expressly understands and agrees that the Sellers manages its land in the best 
interest of the City of Corner Brook and its citizens by the most equitable means possible. In 
order to ensure this, prior to the closing date the Sellersrequires that the Buyer obtain approval 
of floor plans and building design from the Development and Planning Department of the City 
of Corner Brook and all approvals necessary from any Department of the Province of 
Newfoundland and Labrador, including approval for building accessibility (if applicable) 
pursuant to the Buildings Accessibility Act. necessary for the commencement of construction on 
the said lands in accordance with the Buyer's intended development {hereinafter the 
"Development"). 

b) This agreement shall be null and void and of no effect in the event that the approvals referred 
to in paragraph Sa) hereof are not obtained by the Buyer on or before the closing date. The 
Sellersmay, in its sole and absolute discretion, extend the closing date in writing to permit the 
Buyer additional time to obtain the approvals referred to in paragraph Sa). 

c) The parties agree that the Buyer shall begin construction in accordance with the Development 
as soon as reasonably possible following the closing date. In the event that the Buyer does not 
complete the following items of the Development and shown listed as i and ii below {the 
"Works") within twelve (12) months following the closing date, the Sellers may, but shall not be 
obligated to, demand that the Buyer transfer all right, title and interest in and to the lands and 
premises hereinafter described, together with any and all development then completed by the 
Buyer to that date, free and clear of all liens, charges and encumbrances, to the Sellers for the 
sum of Thirty Two Thousand Five Hundred Dollars {$32,500.00); 

i. the building foundation and for greater clarity, the building foundation shall include completion 
of all concrete works for the footing and foundation wall; and 

ii. completion of site work that is required to construct the foundation referred to in Sc)i above 

6. The Buyer agrees that the Sellers shall have and hold an exclusive and irrevocable First Option to Re­
purchase the lands and premises herein described in the event that the Buyer should desire to sell, 
transfer or otherwise dispose of the lands prior to the completion of the Works. In the event that the 
Buyer should desire to sell, transfer or otherwise dispose of the lands prior to the completion of the 
Works, the Buyer shall thereupon make an offer in writing to the Sellers to sell the lands and premises 
herein described to the Sellers and such offer shall remain open for acceptance for a period of thirty {30) 
days next after the same shall have been received by the Sellers{but so that such period shall in no case 
exceed the limit of time hereinafter fixed for the continuance of this option) and, if the Sellers shall, 
before the expiration of the said thirty {30) days, accept such offer, the Buyer shall resell the lands and 
premises herein described, together with any buildings or erections thereon, to the Sellers upon the 
terms hereinafter appearing, free from all mortgages, charges or other encumbrances and, until the 
expiration of such period, the Buyer shall not be at liberty to sell the lands otherwise than in accordance 
with this option unless the Sellers unconditionally declines such offer in writing. Any resale under this 
option shall be made on the following terms and conditions: 
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{i) THAT the consideration for such resale shall, unless otherwise agreed to by the parties 
in writing, be the sum of Thirty Two Thousand Five Hundred Dollars ($32,500.00) of 
lawful money of Canada, to be paid by the Sellers to the Buyer; and 

(ii) THAT the resale shall be completed and the amount of the purchase money paid 
within thirty (30) days after the acceptance in writing of the offer to sell and 
thereupon the Buyer shall deliver vacant possession of the lands and premises herein 
described, and all buildings and erections then existent thereupon, to the City. 

ADJUSTMENTS AND HST 

7. 

TENDER 

a) All interest, rentals, taxes and rates on the premises, and assessments are to be adjusted to the 
date of closing. For further clarity, while The Sellers do not pay municipal taxes, The Buyer will 
pay municipal tax in the year of Closing based on the amount of municipal taxes that would 
have been levied against the property and business if The Buyer had owned the property on 
January 1st of the year of Closing. That sum would then be adjusted to the date of closing such 
that The Buyer would pay taxes prorated from the date of closing to the end of the year of 
Closing. The cost of municipal improvements, (including, but without limiting the generality of 
the phrase (/municipal improvements", betterment charges and capital charges for utility or 
municipal services) completed as of the date of this agreement, are to be paid by the Sellers on 
or before the closing date unless otherwise stated. 

b) Except as otherwise provided in this agreement, if this transaction is subject to the harmonized 
sales tax, hereinafter referred to as HST, such HST shall be added to the Purchase Price and will 
be remitted in accordance with the applicable legislation. 

8. Any tender of documents to be delivered or money payable hereunder may be made upon the Sellers or 
the Buyer or any party acting on their behalf. Money paid, shall be lawful money of Canada and paid by 
solicitors trust cheque, or certified cheque (or their equivalent) drawn on a Chartered Canadian Bank, 
Trust Company or Credit Union. 

AS IS WHERE IS/BUYER ACCEPT LIABILITY 

9. The Buyer hereby agrees to accept The Property uas is" along with any contaminants therein or thereon 
and the Buyer agree to indemnify and hold the Sellers harmless in relation to any and all claims, 
demands, losses, costs, charges, expenses, actions and other proceedings made, brought against, 
suffered by or imposed on the Sellers or the Property, whether foreseeable or not whatsoever arising 
from contaminants in or upon or originating from The Property, including but not limited to claims for 
loss, damage or injury (including injury resulting in death) to any person or property and any Orders or 
directives issued against the Seller(s) by the Government of Canada and/or Government of 
Newfoundland and Labrador and/or any requirements imposed on the Seller(s) by the Government of 
Canada and/or Government of Newfoundland and Labrador with respect to contamination on or in the 
Property. 

a) The Buyer acknowledges and agrees that the Property is being sold and The Buyer are 
purchasing The Property on an "as is" basis, and The Sellers shall have no liability or obligation 
with respect to the value, state or condition of The Property and any deficiencies in the 
Property or repairs, replacements or other work required with respect to the Property, 
environmental or otherwise. 

b) The Buyer acknowledges and agrees that the Sellers make no representations or warranties of 
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any kind express or implied that the present use or the future intended use by The Buyer are or 
will be lawful or permitted or as to the suitability of The Property for development. 

SURVIVE CLOSING 

10. a). The termination of this Agreement shall not affect the liability of either party to this Agreement to 
the other with respect to any obligation under this indenture which has accrued but not been properly 
satisfied or discharged. The Buyer acknowledge and agree that the provisions in this agreement for 
indemnifying and saving harmless the Sellers from liability shall survive the Closing or other termination 
of this agreement. 

b). All warranties, representations, indemnities, and ((save harmless" provisions contained in this 
agreement shall survive closing unless otherwise stated in this agreement. 

OVERDUE PAYMENTS 

11. In the event that the Buyer does not pay any amounts owing to the Sellers under the provisions of this 
Agreement within thirty {30) days of the Sellers having provided notice to the Buyer that the amount is 
due and owing, including but not limited to any amounts due and owing under any indemnity and save 
harmless provisions of this agreement, the Sellers may commence legal action to collect the sums owing 
and the Buyer shall pay any and all costs and expenses the Sellers incur, including but not limited to the 
cost of the Sellers' legal representation on a solicitor-client basis and compound interest on any 
amounts due and owing at a rate of 5% per annum commencing on the date the Sellers first provide 
notice to the Buyer in accordance with this provision. 

BINDING 

12. This agreement shall enure to the benefit of and be binding upon the parties hereto, its heirs, executors, 
administrators, successors and assigns. 

NON-WAIVER 

13. No condonation, excusing or overlooking by the Sellers of any default, breach or non-observance of any 
of the Buyer's obligations under this Agreement at any time shall affect the Sellers' remedies or rights 
with respect to any subsequent (even if by way of continuation) default, breach or non-observance. 

CUMULATIVE RIGHTS 

14. All rights and remedies ofthe parties under this Agreement shall be cumulative and not alternative. 

NO COLLATERAL AGREEMENTS 

15. There are no covenants, representations, warranties, agreements or conditions expressed or implied, 
collateral or otherwise forming part of or in any way affecting or relating to this agreement other than as 
set out in this agreement, which constitutes the entire agreement between the parties, concerning the 
Property and which may be modified only by further written agreement under seal. 

PAYMENTS 
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16. All Payments under this Agreement to be made to the Sellers shall be to the attention of the City 
Solicitor: 

SEVERABILITY 

City Hall 
5 Park St, Suite 3130 
P.O. Box 1080 
Corner Brook, NL 
A2H 6E1 

17. The invalidity or unenforceability of any provision of this Agreement will not affect the validity or 
enforceability of any other provision and any invalid provision will be severable. 

JURISDICTION 

18. This Agreement shall be construed and enforced in accordance with, and the rights of the Parties shall 
be governed by, the laws in effect in the Province of Newfoundland and Labrador, and the laws of 
Canada, as applicable. In the event any matter under this contract requires court action, the parties 
agree to attorn to the jurisdiction of the Supreme Court in the City of Corner Brook. 

NOTICE 

19. Any notice pursuant to any of the provisions of this Agreement shall be deemed to have been properly 
given if delivered in person, or mailed by prepaid registered post addressed: 

a) In the case of notice to the Sellers to: 

DOCUMENTS 

City Solicitor 
City of Corner Brook 
5 Park St., Suite 3130 
P.O. Box 1080 
Corner Brook N L 
A2H 6E1 

b) In the case of notice to the Buyer to: 

EJ Property Holdings LTD. 
12 Martins Lane 
Corner Brook NL 
A2H 7B3 

c) Or to such other address and/or addressee as either party may notify the other of, and in the 
case of mailing as aforesaid, such notice shall be deemed to have been received by the 
addressee, in the absence of a major interruption in postal services affecting the handling or 
delivery thereof, on the fifth (5th) business day, excluding Saturdays, next following the date of 
mailing. 

20. The Buyer will, at any time, and from time to time execute and deliver to the other any 
document or documents that the other reasonably requires to give effect to the terms of this 
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Agreement 

GENDER/NUMBERS 

21. This agreement is to be read with all changes of gender or number required of the context. 

HEADINGS 

22. The headings contained in this Agreement are for convenience only and do not affect the 
meaning of any of the provisions of this Agreement. 

DATED ATeoft'\.ei' Sroc:Jlthisab_~y of Neal .. 2014. 

SIGNED, SEALED & DELIVERED 
in the presence of: 

DATED AT11~C::././IIC./?. this~"'"day ofA/or/!1'8(1\ 2014 . 
.Qf-u0 f::. NL -

SIGNED, SEALED & DELIVERED 
in the presence of: 

IN WITNESS WHEREOF I have 
hereunto set my hand and seal 

EJ Property Holdings LTD. 
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DESCRIPTION OF LAND FOR 
THE CITY OF CORNER BROOK 

Lewin Parkway and Lundrigan Drive 
Parcel B 

All that piece or parcel of land situate and being located at Corner Brook, in the Province of 
Newfoundland and Labrador, being further bounded and described as follows: 

Beginning at a survey marker on the northerly limit of Lundrigan Drive, the said point being the 
most easterly angle of the herein described parcel of land, the said angle having co-ordinates of 
North 5,421,102.767 and East 342,648.417; 

Thence running by the northerly limit of Lundrigan Drive, north eighty-six degrees fifty-five 
minutes twenty-five seconds west (N 86° 55' 25" W) thirty-eight decimal two zero zero (38.200) 
metres to a survey marker; 

Thence running by land of the City of Corner Brook, Parcel A, north three degrees four minutes 
thirty-five seconds east (N 3 o 04' 35" E) one hundred six decimal four one zero ( 106.41 0) metres 
to a point; 

Thence running by the southerly limit of Lewin Parkway, along a curve having a radius of four 
hundred ninety decimal zero ( 490.0) metres, to a point being distant thirty-eight decimal two zero 
one (38.20 1) metres, as measured on bearing of south eighty-six degrees thirty-two minutes fifteen 
seconds east (S 86° 32' 15" E) from the last mentioned point; 

Thence running by land of the City of Corner Brook or Assigns, south three degrees four minutes 
thirty-five seconds west (S3° 04' 35" W) one hundred six decimal one five two (106.152) metres, 
more or less to the point of beginning; 

Containing an area of zero decimal four zero five (0.405) hectares, more or less, and being more 
particularly shown as Parcel Bon Yates and Woods Limited drawing no. 14380, dated September 
29,2014; 

All bearings refer to 3° Grid North (NAD 1983) as referred to the Transverse Mercator Projection 
for the Province of Newfoundland and Labrador with the Central Meridian at 58° 30' west 
longitude; 

Yates and Woods Limited 
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THIS AGREEMENT made in duplicate the ________ day of ______________, 2019 
 
BETWEEN:   CITY  OF  CORNER  BROOK  and  CORNER  BROOK  CITY  COUNCIL,  bodies 

corporate duly continued pursuant to the City of Corner Brook Act, RSNL 
1990, c. C‐15, as amended (hereinafter referred to as “the Sellers”) 

  
AND:    EJ PROPERTY HOLDINGS LTD., a body corporate, existing and continuing 

under the laws of the Province of Newfoundland and Labrador 
(hereinafter called the Buyer) 

 
WHEREAS the parties entered into an agreement of purchase and sale on the 26th day of November 2014 
for  property  at  53  Lundrigan  Drive,  Corner  Brook,  Newfoundland  &  Labrador  (hereinafter  called  the 
“Agreement”); 
 
AND WHEREAS the Seller and Buyer desire to amend certain terms of the Agreement;  
 
NOW THEREFORE in consideration of the mutual promises contained herein, the receipt and sufficiency 
of which are hereby acknowledged, with said consideration binding the Parties, the Parties agree as 
follows:   
 
The Agreement between the Seller and the Buyer shall be revised as follows: 
 

1. Clause 2 of the Agreement shall be removed replaced with the following: 
 
“This agreement shall be completed on or before the 20th day of September, 2019 (hereinafter called 
the “closing” or “closing date”).” 
 

2. Clause 5c) of the Agreement shall be removed replaced with the following: 
 
“The parties agree that the Buyer shall begin construction in accordance with the Development as soon 
as reasonably possible following the closing date. In the event that the Buyer does not complete the 
following items of the Development  shown listed as i and ii below (the “Works”) by December 31, 2019, 
the Sellers may, but shall not be obligated to, demand that the Buyer transfer all right, title and interest 
in and to the lands and premises hereinafter described, together with any and all development then 
completed by the Buyer to that date, free and clear of all liens, charges and encumbrances, to the Seller 
for the sum of Thirty Two Thousand Five Hundred Dollars ($32,500.00)” 

 
 

All other terms, covenants, provisions and stipulations in the aforementioned Agreement are hereby 
confirmed in full force and effect. 
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SIGNED, SEALED & DELIVERED on behalf of the Seller this           day of               , 2019. 
 
 

  CITY OF CORNER BROOK 
 
 
 

______________________________________    _____________________________________  
Witness             Mayor or Deputy Mayor 
 
 
 
 
 
____________________________________    _____________________________________  
Witness             City Manager or City Clerk 
 
 
 
 
 
 
SIGNED, SEALED & DELIVERED on behalf of the Buyer this           day of               , 2019. 
 
 

  EJ PROPERTY HOLDINGS LTD. 
 

 
 
______________________________________    _____________________________________  
Witness             Colin Way 
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City of Corner Brook 
Request for Decision (RFD) 

Subject Matter: Request to Lease City Land Adjacent to 91 Humber Road 

Report Information 

Department: Land Management 
Attachments: Draft lease agreement; 
drawing 

Prepared By: Brandon Duffy 
Council Meeting Date: September 16, 
2019 

Recommendation: 

Staff recommends Council approve the lease of City land to the owner of 91 Humber Road. 

It is RESOLVED to approve the execution of the lease agreement between the City of Corner Brook and 

the property owner at 91 Humber Road for City land adjacent to 91 Humber Road. 

Issue: 

The owner of 91 Humber Road has requested to lease land from the City. 

Background: 

The land is approx imately 550m 2 (5,920ft2) with 19.5m (64ft) frontage. The purpose of this 

lease will be for driveway access & parking . Thi s land was leased previously to the current 
owner of 91 Humber Road but was canceled and now they are looking to lease again . 

Currently there are no plans to develop this land. 

Options: 

1. Approve the lease 

a . Land will be maintained and additional tax revenue 

2. Reject the lease 

a. Land will be left as is and the loss of potential tax revenue 

Governance Implications: 

Policy# : 07-08-05 & 07-08-08 

Budget/Financial Implications: 

Prepared by: Brandon Duffy 

Director: Dale Park 

City Manager: Rodney Cumby 
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I Date: 

Additional Comments by City Manager: 

City of Corner Brook 
Request for Decision (RFD) 
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THIS LEASE made in duplicate as of the  day of            , 2019 

 

 

BETWEEN:  CITY OF CORNER BROOK, a body corporate, existing and continuing under 

the provisions of The City of Corner Brook Act, RSNL 1990, c. C‐15 as 

amended, (hereinafter called the “Landlord”) 

 

    of the One Part 

 

AND   RESIDENT, residents of the City of Corner Brook (hereinafter called the 

“Tenant”) 

 

    of the Other Part 

 

 

THIS LEASE WITNESSES that in consideration of the rents, covenants and conditions hereinafter 

reserved and contained the parties hereto covenant and agree as follows: 

 

PREMISES LEASED 

 

1. The Landlord hereby demises and leases to the Tenant and the Tenant hereby leases from the 

Landlord, on and subject to the terms and conditions hereinafter set forth, all that real 

property described in the survey and plan attached hereto as Schedule “A” (hereinafter called 

the “Property”).  

 

TENANCY 

 

2. Under this Lease, the Tenant occupies the Property under a tenancy at will, and it is expressly 

agreed that the acceptance of rent, or any implied condition, or any implication of law, shall in 

no way create any tenancy other than a tenancy at will. 

 

TERM 

 

3. THE LANDLORD HEREBY LEASES AND DEMISES unto the Tenant the Land for the term of five 

(5) years, commencing the           day of       2019, for the annual rental of 

One dollar($1.00) SUBJECT HOWEVER to the terms and conditions set forth herein, namely; 

 

 

RENT 

 

4. The Tenant shall pay to the Landlord an annual rental of One  Dollars ($1.00) plus applicable 

Harmonized Sales Tax (HST). 
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USE 

 

5. The Property shall be used for the purpose of the Tenants for parking, driveway access and 

beautification purposes. There shall be no change in use other than that related to the 

aforementioned use relating thereto without the prior consent in writing of the City of Corner 

Brook. 

 

PAYMENT OF TAXES 

 

6. The Tenant shall pay or cause to be paid all rates, taxes and assessments, of whatsoever 

description that may at any time during the existence of the Lease be lawfully imposed and 

become due and payable, upon, or in respect of the Property or any part thereof. 

 

CONDITION 

 

7.  

a. The Tenant shall remove forthwith anything or matter placed on, under, or over the 

Property upon being requested (“The Request”) to do so by any agent, servant, or 

officer of the Landlord.  If the Tenant is of the opinion that The Request is 

unreasonable, the Tenant shall have the right to make this known in writing to the City 

within ten (10) days of said notice and at which time, the Tenant may ask the Corner 

Brook City Council to re‐examine the reason(s) for The Request. 

 

b. The use of the Property shall be subject to any easements over the Property for water, 

sewer and storm lines and/or utilities. 

 
c. Parking shall be residential vehicles only, commercial vehicles shall not be permitted 

 

GENERAL COVENANTS 

 

8.  

a. The Tenant covenants with the Landlord: 

i. to pay rent; and 

ii. to observe and perform the covenants of this Lease on the part of the Tenant 

to be observed and performed. 

 

b. The Landlord covenants with the Tenant: 

i. for quiet enjoyment; and  

ii. to observe and perform the covenants of this Lease on the part of the 

Landlord to be observed and performed. 

 

TENANT’S IMPROVEMENTS 
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9.  

a. The Tenant shall not make any changes to the Property without the prior written 

consent of the Landlord, and shall not construct any permanent structures on the 

Property. 

 

b. The Tenant shall not place any structures or erections upon the Property without the 

prior written consent of the Landlord. 

 

INSURANCE 

 

10.  

a. The Tenant, at the Tenant’s expense, hereby covenants and agrees to obtain and 

maintain and keep in force for the mutual benefit of, and in the names of the 

Landlord, the Tenant and such other parties as the Landlord may from time to time 

designate, such insurance as may be customary for the owners of similar property as 

respects loss of or damage to the Property or liability arising therefrom.  The Lessee 

shall promptly furnish to the Lessor copies of insurance policies or other evidence 

satisfactory to the Lessor of such insurance and any renewals thereof 

 

b. The Tenant agrees that the Landlord shall have a first right to receive and a lien on the 

insurance proceeds. 

 
c. The Tenant agrees that if the Landlord produces this Lease to the Insurer it will be 

sufficient authority for the Insurance Company to pay the Landlord any insurance 

money that is payable due to a loss. By signing this lease, the Tenant authorizes and 

directs the Insurance Company to do so. 

 

COMPLIANCE WITH REGULATIONS 

 

11. The Tenant shall in all respects abide by and comply with all applicable statutes, regulations, 

and by‐laws, including any rules and regulations relating to parking or to the operation of a 

deck, in any manner affecting the Property including, without limitation, all by‐laws, rules and 

regulations of the City of Corner Brook. 

 

ASSIGNMENTS, TRANSFERS, SUBLEASES AND LICENCES 

 

12. The Tenant shall not have the right to assign this Lease and transfer or sublease the whole or 

any part of the Property, or to license third parties to use the Property or any portion thereof. 

 

ACCESS BY LANDLORD 

 

13. The Tenant shall permit the Landlord, its servants or agents, full and free access to any part of 

the property, with or without vehicles or equipment, to do any manner or thing, which the 
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Landlord is entitled to do under the terms of its incorporating legislation and in order to view 

and inspect the state of repair of the Property. 

 

EASEMENTS/UTILITIES  

 
14. This leasehold is subject to any Easements granted by The Landlord, said lines to be protected 

at all times by a depth of cover of not less than the depth of cover that exists as of the date of 

signing of this Indenture  and  subject to the Landlord and any agency (whether governmental 

or otherwise) owning or operating a water and/or sewer system, or a public utility as that term 

is defined in the Public Utilities Acquisition of Lands Act, RSNL 1990 Ch P‐48, and their 

respective successors and assigns shall have the right: 

 

a. To install, maintain, repair, replace, reconstruct, enlarge, inspect or test any pipes, 

cable, meters or other plant whatsoever on, under or adjacent to the Property as part 

of, appurtenant to or in connection with any such public utility, and 

 

b. by their respective officers, employees, agents and contractors, to enter upon the 

Property, with or without all necessary or convenient gear and equipment, for the 

purposes set out in clause (a) hereof.” 

      

Provided however, that nothing stated herein shall be construed as having diminished any 

other rights the Landlord has under the City of Corner Brook Act or any similar or successor 

legislation in relation to construction and/or maintenance and repair of water, storm and 

sewage systems and the Landlord retains the right to conduct any work it deems necessary or 

desirable on the Property in relation to water, storm and sewage without any compensation 

whatsoever to the Tenant including but not limited to compensation for any damage to the 

Property and for any inconvenience to the Tenant resulting  therefrom. 

 

MAINTENANCE AND REPAIR 

 

15.  

a. The Tenant shall at all times keep the Property in at least the repair and condition as 

at the commencement of this Lease, 

 

b. The Tenant shall not, during the currency of this Lease, do, suffer or permit to be done 

any act or thing which may impair, damage or injure the Property or any part thereof 

beyond the repair and condition at the commencement of this Lease and the Tenant 

agrees to keep the Property in a clean and orderly condition, and not to permit any 

rubbish, refuse, debris or other objectionable material to be stored, or to accumulate 

in the Property, all to the satisfaction of the Landlord; 

 
c. Upon termination of the tenancy, at its own risk and expense, to remove from the 

Property within 30 days, any fixtures and chattels belonging to it, with all damage, if 
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any, caused by such removal made good by it, and to leave the Property neat, clean, 

level and free of all waste material, debris and rubbish, all to the Landlord’s 

satisfaction, and 

 
d. That upon failure by the Tenant to comply with any covenant(s) incumbent upon it 

under this indenture within 10 days after written notice requiring such compliance is 

given by the Landlord to the Tenant, the Landlord may enter the Property and fulfil 

such covenant(s) at the sole expense of the Tenant, who shall forthwith upon being 

invoiced therefore reimburse the Landlord who in default of such reimbursement may 

collect same as rent owing and in arrears. 

 

NUISANCE 

 

16.  

a. The Tenant shall not do, suffer or permit to be done any act or thing upon or about 

the Property which is or would constitute a nuisance to the occupiers of any lands or 

premises adjoining or in the vicinity of the Property or to the public generally. 

 

b. The Tenant shall not disrupt or change the drainage of water on the Property, 

including any streams or brooks flowing on the Property. 

 

INDEMNIFICATION 

 

17.  

a. The Tenant shall at all times indemnify and save harmless the Landlord from and 

against all claims and demands, loss, costs, damages, actions, suits, or other 

proceedings by whomsoever made, brought or prosecuted in any manner based upon, 

occasioned by, or attributable to the execution of this Lease or any action taken or 

things done or maintained by virtue hereof, or the exercise in any manner of rights 

arising hereunder, except claims for damages resulting from the negligence of any 

officers, servants, employees or agents of the Landlord. 

 

b. The provisions of this clause will continue to apply, notwithstanding cessation of the 

tenancy created by this Lease. 

 

NON‐WAIVER 

 

18. No condoning, excusing or overlooking by the Landlord of any default, breach or non‐

observance by the Tenant at any time or times in respect of any covenant, or condition of this 

Lease herein contained shall operate as a waiver of the Landlord’s rights hereunder in respect 

of any continuing or subsequent default, breach or non‐observance, or so as to defeat or affect 

in any way the rights of the Landlord in respect of any continuing or subsequent default or 

breach, and no waiver shall be inferred from or implied by anything done or omitted by the 
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Landlord save only express waiver in writing.  All rights and remedies of the Landlord contained 

in this Lease shall be cumulative and not alternative. 

 

LANDLORD MAY PERFORM TENANT’S OBLIGATIONS 

 

19. If the Tenant fails to perform an obligation of the Tenant under this Lease, the Landlord may 

perform the obligation and for that purpose may enter upon the Property on not less than 

three days prior notice to the Tenant or without notice in the case of an emergency and do 

such things upon or in respect of the Property may be reasonably necessary. Any costs incurred 

by the Landlord performing an obligation of the Tenant under this lease shall be invoiced to the 

Tenant, who shall be held liable for payment of the invoice. 

 

EFFECT OF LEASE 

 

20. This Lease and everything herein contained shall operate and take effect to the benefit of and 

be binding upon the heirs, executors, administrators, successors and lawful assigns, as the case 

may be of each of the parties hereto, 

 

REMEDIES GENERALLY 

 

21. Any mention in this Lease of a particular remedy of the Landlord in respect of default by the 

Tenant does not preclude the Landlord from any other remedy in respect thereof, whether 

available at law or in equity or by statute or expressly provided for in this Lease. 

 

HEADINGS 

 

22. Any note appearing as a heading in this Lease has been inserted for convenience and reference 

only and cannot define, limit or expand the scope or meaning of this Lease or any of its 

provisions. 

 

NOTICES 

 

23.  

a. All notices and communications to the Landlord in connection with this Lease shall be 

addressed to: 

           

            City of Corner Brook 

            P.O. Box 1080 

            Corner Brook NL 

            A2H 6E1 

 

            Telecopier Number: (709) 637‐1625 
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or such other address as the Landlord may advise the Tenant in writing. 

 

b. All notices and communications to the Tenant in connection with this Lease shall be 

addressed to: 

 

  RESIDENT 

  91 Humber Road 

  Corner Brook, NL  

  A2H 1E9 

 

or such other address as the Tenant may advise the Landlord in writing. 

 

c. Any notice given to either party hereto shall be effectively given if sent by Canada Post 

regular letter mail to the Tenant or addressed to the party at its address as indicated 

above or hand delivered to the Tenant by a representative of the City of Corner Brook.  

   

GOVERNING LAW 

 

24. This Lease shall be governed by the laws of the Province of Newfoundland and Labrador. 

 

END OF LEASE 

 

25.  

a. The term of the lease shall be a period of five (5) years commencing on 

_______________, 2019 and terminating on ______________, 2024 subject to the 

rights of termination as set out in clauses contained herein. 

 

b. Upon the termination of this Lease, the Tenant shall quit and surrender to the 

Landlord the Property in the repair and condition leased, ordinary wear and tear 

excepted with consideration of the purpose for which the property is used.  The 

Tenant’s obligation to observe or perform this covenant shall survive the termination 

of the Lease.  If the termination of this Lease falls on Saturday or Sunday, this Lease 

shall expire on the business day immediately following. 

 
c. If, at the expiration of the Term, the Tenant remains in possession with the consent of the 

Landlord but without any further written agreement, a tenancy from year to year shall 

not be created by implication of law or otherwise, but the Tenant shall be deemed to be a 

monthly tenant only at a rental payable monthly in advance at the rate payable at the 

expiration of the Term or renewal and otherwise upon and subject to the terms and 

conditions contained in this indenture. 

 
d. Notwithstanding the term of lease set out in clause 25 (a) of this agreement, either 

party may at any time, without showing any reason or cause, just or otherwise, 
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terminate this lease and discontinue the Tenant’s occupation of the Property by 

serving the other party with a Notice to Quit in the form set out in Schedule B annexed 

hereto (with such changes as necessary) at will. At which time this Lease shall be 

cancelled and the Tenant shall forfeit all right, claims, and demands whatsoever under 

it and shall make no claim against the Landlord for compensation arising out of the 

Tenant’s improvements or any other matter or thing in any way relating to the said 

Property or the leasing thereof and at the end of the Lease, the Tenant shall deliver 

vacant possession to the Landlord in the same condition as at the commencement of 

this Lease, reasonable wear and tear excepted and except that the Landlord may in its 

discretion elect to keep any of the Tenant’s improvements, alterations or fixtures. 

 

PROVISION SEPARATELY VALID 

 

26. If any covenant, obligation, agreement, term or condition of the Lease or the application 

thereof to any person or circumstances shall, to any extent, be invalid or unenforceable, the 

remainder of this Lease or the application of such covenant, obligation, agreement, term or 

condition to persons or circumstances other than those in respect of which it is held invalid or 

unenforceable, shall not be affected thereby and each covenant, obligation, agreement, term 

and condition of this Lease shall be separately valid and enforceable to the fullest extent 

permitted by law. 

 

INTEREST CHARGES 

 

27. All sums, for rent or otherwise, payable to the Landlord under this indenture shall bear interest 

commencing the day next following the failing due thereof, at  a rate of 10.5% per annum until the 

actual date of payment. 

LEGAL COSTS 

28. The Tenant shall pay to the Landlord all the Landlord's legal costs, on a solicitor and client basis, of 

all actions or other proceedings in which the Landlord participates in connection with, or arising 

out of the obligations of the Tenant under this indenture or arising out of the Tenant's occupation 

of the Property, except to the extent that the Landlord is not successful therein. 

ENTIRE AGREEMENT 

 

29. The Landlord and the Tenant acknowledges that there are no covenants, representations, 

warranties, agreements or conditions expressed or implied, collateral or otherwise forming 

part of or in any way affecting or relating to this Lease save as expressly set out in this Lease 

and that this Lease constitutes the entire agreement between the Landlord and the Tenant and 

may not be modified except as herein explicitly provided or except by subsequent agreement in 

writing of equal formality executed by the Landlord and the Tenant. 
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IN WITNESS WHEREOF the parties hereto have executed these presents the day and year first before 
written. 
 
 
 
THE CORPORATE SEAL of the       THE CITY OF CORNER BROOK 
Landlord was hereto affixed in  
the presence of:         
 

 

                     

Notary Public/Commissioner for  City Manager/City Clerk 

Oaths/Barrister/Solicitor 

 
 
 
                     
Notary Public/Commissioner for  Mayor/Deputy Mayor 

Oaths/Barrister/Solicitor 

 

 

 
 
 
SIGNED, SEALED, AND DELIVERED 
By the Tenants, in the presence of: 
 
 
 
 
                     

Notary Public/Commissioner for  RESIDENT 

Oaths/Barrister/Solicitor 

 

 

 

                     

Notary Public/Commissioner for  RESIDENT 

Oaths/Barrister/Solicitor 
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SCHEDULE “B” 
 

NOTICE TO QUIT 
 
The City of Corner Brook (CCB) hereby gives notice to RESIDENT to quit occupation of the Property 
located adjacent to 91Humber Road in the City of Corner Brook, Province of Newfoundland and 
Labrador, on or before the ___day of ___________, 20___ in accordance with clause(s) ____ of the 
Agreement between CCB and_________________ dated ____________. 
 
Dated this    day of       201        . 
 
 
 
Signed on behalf of CCB by: 
 
 
_______________________ 
City Manager‐City of Corner Brook 
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Approx Area of Lease 
= 550 m2
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NOTES:
1. Unless otherwise noted, all dimensions are in
metres.
2. This map is a working copy and is not to be
used as an official document. It is available for
references purposes only and not to be
reproduced without written approval from the
City of Corner Brook.
3. 30 cm orthoimagery acquired in 2012.
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